
City of Dunedin, Florida 
Class Description 

JOB TITLE: Assistant Director of Public Works 
Public Works Department 

GENERAL STATEMENT OF JOB 

Leadership position that directly manages the Divisions of Facility Services and Public Services 
and assists with management of the Divisions of Fleet Services and Sanitation & Recycling. 
Under general direction, plans, directs and supervises, and ensures operations are in compliance 
with all applicable policies, procedures, laws and regulations and the proper administration of 
these Divisions. Ensures the safety of residents, employees and visitors by providing for a safe 
environment in the right of ways and within City maintained facilities. Develops and supports the 
activity based budget and annual work plan and performs related administrative work as required. 
Reports to the Public Works Director. 

SPECIFIC DUTIES AND RESPONSIBILITIES 

ESSENTIAL JOB FUNCTIONS 

The duties recorded below are representative of the duties of the class and are not 
intended to cover all the duties performed by incumbents(s) of any particular position. 

Directs all field and office functions, ensuring compliance with all applicable policies, 
procedures, laws, safety and health regulations, and permitting requirements. Provides daily 
managerial oversight of the Public Services and Facility Services Divisions of Public Works (i.e. 
Stormwater Utility, roadway and traffic operations, and facility maintenance including custodial 
services). 

Provides leadership and guidance to department/division personnel, including supervisory, 
technical and clerical employees. Management and supervisory duties include scheduling; 
instructing; assigning, reviewing and planning work of others; maintaining standards; 
coordinating activities; allocating personnel; selecting new employees; acting on employee 
issues; and recommending and approving disciplinary action, employee transfers, promotions 
and discharge. 

Ensures the provision of adequate training, including safety training and specific training for trades 
and public works fields, for department/division personnel. 

Reviews the work of subordinates for completeness and accuracy and adherence to annual work 
plan; evaluates and makes recommendations as appropriate; offers advice and assistance as 
needed. 












