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COD Code of Ordinances – Adopted 12/16/10  10/29/13A 

CHECKLIST (FOR OFFICE USE ONLY) 
 
 
 
Project: 

      

Address:       
Application #:       Permit #       
Engineer of Record:       
Owner:       
 
 
 
 

 
 
 
Step 1 -  - Concurrency (Chapter 106 – LDC) (Contact Planning & Development – 298-3194) 
   

      
 
Step 2 - Preliminary Concept Review (§ 104-24.6 – LDC) (Contact Planning & Development – 298-3197) 
 
      Pre-Application Conference (DRC)       
   
      LPA/City Commission (If applicable)       
 
Step 3 – Final Design Review (§ 104-24.8 – LDC) (Contact Planning & Development – 298-3197) 
 
       Staff (If applicable)       
                       And/or   
       Commission (If applicable)  
 
Step 4 -  - Infrastructure and Site Plan Construction Review (§ 104-50 - LDC) (Contact Engineering – 
   298-3172) To be submitted by Engineer of Record (approval of preliminary concept and final design 

required, if applicable) 
   
              
 
Step 5 -  - Infrastructure and Site Plan Construction Permit Application (Contact Permitting –  
   298-3203) To be submitted by Licensed Contractor (for actual infrastructure construction – requires 
    completion of above Steps)  

      
      

 

 
Step 6 -  - Final Inspection and Approval Procedures (§ 104-50 - LDC) (Contact Engineering – 298-3172) 
               (If platted, Engineering must schedule for Commission Meeting for Resolution of Acceptance by 

Commission) 
   

      
 
Steps 7 & 8 -  - Plat Review, Approval & Recording (if applicable – (§ 104-60 - LDC) (Contact 
   Engineering – 298-3172)  To be provided by Applicant/Owner  (Requires completion of Steps 6 & 7) 

(Provide to Engineering 4 reproducible copies within 10 days of recording) 
   

      
 
Step 9 -  - Building Permit for Vertical Construction (Contact Planning & Development – 298-3203) 
    (requires completion of all above Steps (if applicable) 
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INFRASTRUCTURE AND SITE PLAN CONSTRUCTION 
REVIEW CHECKLIST 

 
 
The following items are required with submittal of infrastructure and site plan construction plans.  All 
these items must be received by Engineering for review of this application. 
 
Forms can be found on the City of Dunedin/Engineering web site. 
 
The average review time is 2 weeks per submittal.  Each resubmittal is reviewed as a “new” submittal and 
will be reviewed in its entirety as any changes made may result in a change of compliance/non-
compliance for previous reviews.  Nine (9) complete sets of package required for each submittal. 
 
Per COD Code Chapter 104-50 
 

 *9 Sets of Infrastructure Construction Plans (2 Signed and Sealed by Engineer of Record) 
 

 *9 Sets of Site Plans (2 Signed and Sealed by Engineer of Record) 
 
  Plan Review Fee(s) (Must be paid with each submittal) 
 
  Engineers Certification of Design 
 
 Regulatory Agency Permit Applications – As provided by Florida Statute, a copy of 

approved regulatory permits must be provided to Engineering prior to start of infrastructure 
work. 

     
     SWFWMD 

     FDOT 

     FDEP (Water) 

     FDEP (Sewer) 

     Pinellas County Right-of-Way 
 

 
  Drainage Calculations 
 
  Soil Borings 
 
  Performance Guarantee - Cash Deposit/ILOC for 100% of Cost of Work in Right-of-Way.  

Cost estimate to be provided by Engineer of Record. (Due prior to issuance of 
Infrastructure/Site Permit) 

 
*Upon approval, 4 additional final signed & sealed sets are required. 

ENGINEERING DIVISION 
P.O.BOX 1348 

DUNEDIN, FLORIDA 34697-1348 
(727) 298-3172 
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DIVISION 5: - INFRASTRUCTURE 
 
 

104-50 - AUTHORITY AND JURISDICTION 
 

Pursuant to the provisions of state statutes and pursuant to any other regulations provided by law, the regulations 
hereinafter contained in this division shall apply to all developments, whether platted or not platted, hereinafter 
made, of land within the corporate limits, as now or hereinafter established, of the City of Dunedin. 

 
104-50.1 - Purpose 

 
The purpose of this division is to establish procedures and standards for the development and subdivision of land 
within the city, in an effort to, among other things, ensure proper legal description, identification, monumentation, 
and recording of real estate boundaries; ensure the orderly layout and appropriate use of the land consistent with the 
city's comprehensive plan, zoning ordinances and development compatibility; provide safe, convenient, and 
economic circulation of vehicular and pedestrian traffic; provide suitable building sites which drain properly and are 
readily accessible; provide for suitable, amenable, well-planned neighborhoods; ensure the installation of approved 
proposed improvements; and help conserve and protect the physical and economic resources of the city (and its 
environs), thereby promoting its public safety, health, and general welfare. The review of site plans and plats are 
legislative and quasi-judicial in nature allowing the city commission discretion to ensure public health, safety and 
welfare. 

 
104-51 - REVIEW PROCESS 

 
In general and where applicable, plans for the development of land shall proceed along the following steps in the 
review process: 

 
Step 1 - Concurrency Review (see Chapter 106 - Concurrency) 

Step 2 - Preliminary Concept Review (see § 104-24.6) 

Step 3 - Final Design Review (see § 104-24.8) &amp; Parkland Dedication (see § 104-26 ) if applicable 
 

Step 4 - Infrastructure/Site Construction Plan Review (see § 104-50 ) 

Step 5 - Infrastructure/Site Construction Permit Issuance 

Step 6 - Infrastructure/Site Construction Final Inspection and Approval (see § 104-50 ) 

Step 7 - Platting Procedures (see § 104-60 ) 

Step 8 - Recording of Plat (see § 104-60 ) 
 

Step 9 - Building Permit(s) for Vertical Construction 
 

104-52 - CITY STANDARDS AND SPECIFICATIONS 
 

The city shall prepare construction standards and specifications of the facilities to be maintained by or provided by 
the city, which may be amended from time to time as the city deems appropriate. 
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104-53 - IMPROVEMENTS 
 

104-53.1 - Streets and Sidewalks 
 

The arrangement, character, width, grade and location of all streets and sidewalks within a development shall be 
considered  in  relation  to  existing  or  planned  streets  and  sidewalks,  to  topographical  conditions,  to  public 
convenience and safety, and in appropriate relation to the proposed uses of the land to be served by such streets and 
sidewalks, and shall be constructed by the developer in accordance with Chapter 105 , pertaining to development 
standards. Streetlights, street signs and traffic regulatory devices shall also be provided in accordance with the 
standards listed in Chapter 105 . 

 
104-53.2 - Water and Sewer 

 
Potable water, reclaimed water, and sanitary sewage systems within a development shall be provided in accordance 
with the standard specification of the city, and as permitted by the regulatory agencies. 

 
104-53.3 - Storm Drainage 

 
Construction of the stormwater collection systems within a development and all other appurtenances and facilities of 
storm drainage systems, including required detention/retention provisions, and necessary off-site conveyances which 
may be required, shall be in accordance with Chapter 78 , pertaining to stormwater and floods. 

 
104-53.4 - Utilities to be Located Underground 

 
All utilities within a development, including power and communications lines, must be located underground. For the 
purpose of this section, surface-mounted transformers, pedestal-mounted terminal boxes and meter cabinets, street 
lighting or signal control cabinets, and other associated equipment in an underground system may be placed 
aboveground at a location acceptable to the city. The developer is responsible for complying with the requirements 
of this section and shall make all the necessary arrangements as required by the serving utilities for the installation 
of such facilities. 

 
104-53.5 - Fees and Charges 

 
Various fees and charges, such as filing fees, review fees, inspection fees, street lighting payments, street sign and 
traffic control payments, payments in lieu of recreation land dedication, and such other fees and charges, as may be 
adopted from time to time, are payable to the city as required. 

 
104-53.6 - Inspections 

 
For ALL development, all applicable inspection requirements, including, but not necessarily limited to: applicable 
fees, maintenance guarantee, engineering certification, record drawings, regulatory agency clearances, and bill of 
sale for personal property located in right-of-way as described in § 104-55 et seq., will apply. 

 
104-53.7 - Riparian Developments in Flood Hazard Areas 

 
104-53.7.1 - Approvals Required 

 
Approvals are required from regulatory agencies for most riparian developments. Prior to commencing any riparian 
dredging  or  landfill  activities,  plans  and  specifications  for  seawalls,  canal  waterways,  dredging  and  landfill 
activities, methods of enhancing tidal flows to prevent stagnation of canals, minimizing adverse affects on the local 
ecosystem, prepared by a professional engineer registered in the state, shall be approved by applicable regulatory 
agencies and the city engineer. 
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104-53.7.2 - Canal Waterways 
 

Canal waterways in the tidal zone, created by dredge and fill, shall have a minimum width of 100 feet measured 
from seawall to seawall. When boathouses, docks, or mooring pilings are to be permitted in such waterways, the plat 
shall include plat covenants limiting such projections to half the width. Where a finger projection of land is 
proposed, the minimum width of the waterways shall be as follows: 

 
 

Finger Length Minimum Width 
Up to 700 feet 100 feet 
700 to 1,400 feet 100 feet, plus 15 feet for each 100-foot unit 

or fraction thereof over 700 feet 
Over 1,400 feet 200 feet 

 
 

The minimum depth of the unobstructed channel shall be five (5) feet below mean sea level North American 
Vertical Datum (NAVD), 1988. 

 
104-53.7.3 - Seawalls 

 
Seawalls in the tidal zone shall be required on all dredged waterways and constructed in accordance with Chapter 
105 , pertaining to buildings and building regulations. 

 
104-53.7.4 - Dedications 

 
The city may accept the dedication of dredged canal waterways, but maintenance of such canal waterways shall be 
the responsibility of abutting property owners. 

 
104-53.7.5 - Certifications 

 
All conditions of mandatory permits or authorizations issued by applicable regulatory agencies shall be met and 
shall be so certified to by the engineer of record prior to the approval of the final plat by the city. 

 
104-53.7.6 - Construction in flood hazard areas 

 
All  residential construction in  riparian developments shall be  in  accordance with  Chapter 78  ,  pertaining to 
stormwater and floods, and federal regulations relative to flood control. 

 
104-54 - INFRASTRUCTURE/SITE CONSTRUCTION PLANS 

 
104-54.1 - Submittal of Infrastructure/Site Construction Plans 

 
104-54.1.1 - General 

 
For all development requiring infrastructure/site construction review and approval, the engineer of record shall 
submit to the Engineering office nine (9) sets of the infrastructure/site construction plans of the development, of 
which two (2) sets shall be certified by a Florida professional engineer, on standard 24-inch by 36-inch sheets with a 
standard plan scale of 50 feet or less to one inch (20 feet to the inch is the preferred scale). Subject to the condition 
cited in § 104-54.8, city staff will review the final engineering/construction plans for compliance with the city Code 
of Ordinances and standards. 
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104-54.1.2 - Completeness Review 
 

No infrastructure/site construction plan application shall be deemed complete until such time as the applicant has 
provided all of the information required in § 104-54.2 thru 104-54.6 as well as all applicable requirements included 
on the engineering section's review checklist. An application is deemed incomplete until all required information is 
received, including any additional information required by staff for review. Current application materials shall be 
made available in the engineering office. 

 
104-54.1.3 - Fees 

 
Review fees will be as established by resolution of the city commission. Refer to Appendix C - Fees for the charge 
relating to multiple reviews. 

 
104-54.2 - Final Infrastructure / Site Construction Plans 

 
Details of the required improvements to be constructed in accordance with the Code of Ordinances and standards of 
the city, the final plans shall include, but not be limited to: 

 
(A) Name of proposed project or development. 

(B) Date, north point, scale. 

(C) Legal description of property including section, township and range. 

(D) A boundary survey signed by a Florida registered surveyor. 

(E) Names, addresses and phone numbers of owner, surveyor and engineer. If the property involved is 
owned by a corporation or company, the name and address of its president and secretary shall be shown. 

 
(F)     Sketch or map indicating location of development. 

 
(G)    Dimensions and boundaries of the tract to be developed. 

 
(H)   The location and dimension of existing and proposed property lines, public or private easements, 
dedicated rights-of-way, street names and watercourses on the tract to be developed and on the land 
immediately adjoining for a distance of at least 50 feet. 

 
(I) The location of wooded areas, natural features, marshes or other conditions affecting the proposed site 
plan and on the land immediately adjoining for a distance of at least 50 feet. If such feature is extensive, i.e., 
lake, wetland area, the full size of such feature and its relationship to subject site plans hall be shown. 

 
(J) The approximate distances to, and the elevation, location and dimensions of, the watercourses, streets, 
sidewalks and other utilities to which connections are proposed to be make to serve the property. 

 
(K) The identification of the off-site easements or rights-of-way proposed to be utilized or acquired to 
accommodate the utilities and traffic of the proposed development. 

 
(L)    Proposed lots or parcels with dimensions. 

 
(M)   Locations of proposed buildings, structures, and similar uses showing setbacks and other pertinent 
information. 

 
(N)    Proposed development schedule, including any phasing. 

 
(O) A general description of the proposed landscaping of areas, including park or recreation area, planter 
islands and parking areas. Landscaping shall conform with Division 4 pertaining to landscaping. 
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(P)    Names, designations or purposes of all proposed streets, service drives, easements, waterways and 
beaches. 

 
(Q)    Sufficient date to determine readily and reproduce accurately on ground the location and length of every 
road and service drive. This shall include the radii of all curves. 

 
(R)    All internal dimensions accurate to the nearest foot. 

 
(S)     A tree survey for all areas of the project to be altered from the predevelopment condition. 

 
(T)    Topographic contours of the site, based on a clearly identified established datum (the National Geodetic 
Vertical Datum (NGVD), 1929 or North American Vertical Datum (NAVD), 1988), with one-foot intervals, 
extending at least 50 feet beyond the property lines, with elevations noted, with the seasonal high groundwater 
table in the proposed detention/retention area noted and any other unique features of the sites effecting the 
required improvements. (This information shall be provided in plan format) 

 
(U)    Roadway systems, showing width of rights-of-way, widths of pavement, centerline radii, connection to 
existing streets, curbs and gutters. A tabulation of soil boring sample analysis, taken at intervals not in excess 
of 500 feet, and other data, when required by the City Engineer. (This information shall be provided in plan 
and profile format) 

 
(V)    Sidewalks and bicycle path systems, showing widths and locations, generally one foot from property 
lines, and other data as may be required by the City Engineer for pedestrian traffic. (This information shall be 
provided in plan format) 

 
(W)   Potable water/fire protection system, showing locations from the property lines on either side of rights- 
of-way, the size and type of pipe and fittings, the fire hydrants with individual shutoff valves, to be spaced in 
accordance with city regulations and National Fire Codes. Hydrants shall be supplied from piping not less 
than six inches in diameter, and the piping connections to existing supply systems shall be shown. Also shown 
will be the location and sizes of the residential service lines to future individual meter locations, providing for 
the meter to be installed in the right-of-way clear of sidewalks and driveways. The street-crossing sleeves, and 
all corporation stops, service lines and curb stops, shall be installed by the developer, with each such tap 
serving an individual water meter and shall be installed, inspected, flushed, sterilized and hydrostatically 
pressure-tested when such activities are scheduled for the respective water mains. (This information shall be 
provided in plan format) 

 
(X)    Reclaimed water system, showing locations, to be generally on the opposite side of the street as the 
potable waterline where possible and practical, size and type of pipe and fittings and service lines to each 
individual residency with locking curb stops. The method of pipe identification and color to be in accordance 
with city standards. (This information shall be provided in plan format) 

 
(Y)    Sanitary sewer system, showing locations to be generally in the street rights-of-way located in the 
center of one travel lane; the size and type of piping not less than eight inches in diameter in gravity sections, 
with lateral (individual tap) locations shown with distances measured from downstream manhole noted on the 
plans, the location of manholes constructed per city standards; the lift station location, if any, showing a dual 
pump installation, with each pump rated two and one-half times the average daily flow to the station, to be 
automatically operated alternately, the size and type of force main and the connection of the proposed sanitary 
system to the existing sanitary system facilities, and other data as may be required by the City Engineer. All 
manholes, as designated by the City Engineer, which may be subject to inundation, shall be waterproofed by 
acceptable sealing devices to minimize inflow of stormwater into the sanitary system through the manhole 
covers. Such sealing devices shall provide for access into the manhole for maintenance without damage to the 
device. Manholes of the sanitary sewage system shall be located at all deflections of horizontal alignment of 
the sewer, and in no case may spacing between manholes exceed 300 feet. (This information shall be provided 
in plan and profile format) 
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(Z)    If not receiving these utility services from the City of Dunedin, a statement from the servicing utility 
companies which supply water and/or sewer service indicating that utility service is available for the proposed 
development. 

 
(AA) Street lighting system, showing the location and types of poles and fixtures and meeting city standards. 
(This information shall be provided in plan format) 

 
(BB) Seawalls, dredge and fill plans, with notation of regulatory agency requirements, whether in tidal or 
upland areas, and such other data as may be required by the City Engineer. (This information shall be 
provided in plan and profile format) 

 
(CC) Storm drainage system, showing inlets with spacing at the ten-year design storm for the drainage 
subarea not to exceed 400 feet, junction boxes, culverts, pipe size, type of pipe, inverts, headwalls, 
detention/retention provisions, and other storm drainage appurtenances and conveyances, the delineation of 
the 100-year floodplain, the off-site connection of proposed storm drainage outfall to existing watercourses, 
the necessary off-site easements required, and such other data as the City Engineer may require in accordance 
with  the  city  codes  and  standards.  See  also  chapter  78  ,  pertaining  to  stormwater  regulations.  (This 
information shall be provided in plan and profile format) 

 
(DD) Computations of the storm drainage system, establishing inlet spacing, pipe sizing, inlet/outlet 
hydrographs of the detention/retention facilities, 100-year flood routing within and through the development, 
and such other data as the City Engineer may require. See also chapter 78 , pertaining to stormwater 
regulations. 

 
(EE)  A lot grading plan. Where possible and practical, a lot shall be graded and constructed to its final form 
in such a manner that normally all surface drainage shall be carried to the street. The grading plan shall show 
building pad elevations and future finish floor elevations. Adequate swales shall be provided on the lot lines to 
minimize surface water flows to abutting properties, and lots shall be graded to divert surface water flows 
away from the structures thereon. All lots are to be brought to final pad elevation before final inspection by 
the City Engineer. See also chapter 78, pertaining to stormwater regulations. (This information shall be 
provided in plan format) 

 
(FF)  A stormwater pollution prevention plan and/or an erosion control plan, as appropriate, is required for 
new construction activities that will disturb existing soil conditions. 

 
(GG) Typical standard details and drawings for the required improvements of the development. 

(HH) Any additional information necessary for the review of the proposed project. 

104-54.3 - Parks Division Plan Requirement 
 

A landscape plan shall be provided per § 105-42.4 Landscape Plan. 
 

104-54.4 - Engineer of Record Certification on Design 
 

It shall be the responsibility of the engineer of record to ensure that the project design is in strict compliance with the 
city regulations and any other applicable ordinances and regulations. The engineer shall certify on the city provided 
form that the design is in compliance with such regulations and ordinances. 

 
104-54.5 - Regulatory Agency Permits 

 
All required regulatory agency permit applications shall be submitted along with the infrastructure/site construction 
application. One (1) complete copy of each regulatory agency permit application package in addition to the number 
of copies required to be submitted to the regulatory agency must be submitted and will be retained for city records. 
Approved regulatory agency permits are required prior to any construction commencing. 
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104-54.6 - Performance Guarantee 
 

Prior to final approval of the infrastructure/site construction plans, the developer shall submit to engineering a 
performance guarantee in the form of an irrevocable letter of credit or cash in an amount equal to 100% of the total 
cost of any work in the right-of-way, based on an estimate provided by the engineer of record and approved by the 
city engineer. 

 
104-54.7 - Review of Final Construction / Engineering Plans 

 
The final comments on the infrastructure/site construction plans for a development will be forwarded to the engineer 
of record by the city, after receiving comments from each of the reviewing city divisions/departments as appropriate. 
Infrastructure/site construction plans having no activity for six (6) months from date of review comments will 
expire, unless an extension of time is applied for in writing prior to such lapse and granted by the city. One (1) six 
month extension will be granted. No further extensions will be granted. 

 
104-54.8 - Approval 

 
Absent other conditions for projects on parcels less than one-half acre in size, the city engineer may accept the 
project engineer of record affirmations and certifications of compliance with all city code requirements as  a 
sufficient basis for approval of infrastructure/site construction plans. 

 
As soon as the infrastructure/site construction plans are ready for approval, the engineering office will notify the 
engineer of record the plans are approved, subject to the approval of the plat by the city commission if applicable. 
After plat approval by the city commission, if applicable, the contractor for the developer shall apply for the 
infrastructure/site construction permit. Infrastructure/site construction permits having no activity for six (6) months 
from date of approval will expire, unless an extension of time is applied for in writing prior to such lapse and 
granted by the city. One (1) six month extension will be granted. No further extensions will be granted. 

 
104-55 - INFRASTRUCTURE/SITE FINAL INSPECTION AND APPROVAL 

 
104-55.1 - Permanent Reference Monuments 

 
As a condition of final inspection of a development by the city, when applicable permanent reference monuments 
installed in accordance with Chapter 177 F.S. at least four in number and no more than 1,400 feet apart, shall be 
placed at each corner or change in direction on the boundary of the tract so as to provide definite reference points 
from which may be located any points, lines or lots set forth on the plat. All points of curvature, points of reverse 
curvature, points of tangency and at least two points in the exterior of each block shall be permanently marked with 
such monuments. The location of such points as are inaccessible may be established by ties. All monuments so 
placed shall be of metal not less than three inches in diameter or square or, if smaller, to be encased in a solid block 
of concrete not less than four inches in diameter or square, having the reference point marked thereon and 24 inches 
long. The top of the monument shall be set flush with the finished grade at their respective locations. They shall 
have their position in reference to each other indicated by distances and angles and not less than two of such 
monuments shall have their location indicated on the plat in relation to the two nearest geodetic monuments. The 
position of the monuments shall be indicated on the plat by a small square and shall be marked "permanent reference 
monument" or the initials "P.R.M." to designate the same. Prior to final acceptance of improvements by the city, the 
city shall cause the site to be inspected to verify the installation of monuments in accordance with the requirements 
of this section. 

 
104-55.2 - Permanent Control Points 

 
Also, as a condition of the final inspection of a development by the city, when applicable, P.C.P.s (permanent 
control points) shall be set at the intersection of the centerline of the right-of-way at the intersection of all streets, at 
"P.C.s," "P.T.s," "P.R.C.s," and "P.C.C.s," and not more than 1,000 feet apart, on tangent between changes of 
direction, or along the street right-of-way or block lines at each change in direction, and not more than 1,000 feet 
apart. Prior to final acceptance of improvements by the city, the city shall cause the site to be inspected to verify the 
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installation of permanent control points in accordance with the requirements of this section. 
 

104-55.3 - Fees and Charges 
 

104-55.3.1 - Streetlight Fees 
 

As a condition of final inspection, the developer shall be required to pay to the city an amount of money that will 
produce the required monthly charge on an annual basis, if invested at the then current interest rate applicable to 
final judgments as set by state statutes. If for any reason, no such interest rate has been established in the state 
statutes, the interest rate shall be set at six percent. An appropriate sum of money shall be required for each lighting 
pole or other lighting facility and, when paid to the city, shall become the property of the city. Upon such payment, 
the developer shall have met the requirements for the installation of streetlights or other illumination devices. If the 
charge assessed by the electric utility provider on a monthly basis for the light poles or other lighting facilities is 
amended, the fees shall be amended accordingly and such amendment shall take place automatically, upon the 
amended schedule charge by the electric utility provider being filed with the city. 

 
104-55.3.2 - Street Name, Traffic Control Sign Fees 

 
As a condition of final inspection, the developer shall be required to pay to the city an amount of money to cover all 
material and labor costs of such signs which will be installed by the city, in accordance with the standards and 
specifications prescribed in the Manual of Uniform Traffic Control Devices. 

 
104-55.3.3 - Construction Inspection Fees 

 
As a condition of final inspection, the developer shall pay to the city a fee established by commission resolution for 
the city's cost for field inspections, quality controls, and confirmation of infrastructure construction, which fee shall 
be payable at the time final inspection of the development is requested. This fee is in addition to the engineering 
review fee payable to the city at the time the infrastructure/site construction plans are submitted. 

 
104-55.4 - Maintenance Guarantee 

 
As a condition of final inspection of a development, the developer shall submit to engineering an irrevocable letter 
of credit or cash deposit in the amount of ten percent of the construction costs of all public infrastructure (streets, 
potable water, sanitary sewer, reclaimed water system, and stormwater drainage systems), to remedy any defects in 
the workmanship, material and design of the same, and for repair and maintenance of the same. Such estimate, 
broken down into individual items, shall be prepared by a professional engineer, registered in the state, and the 
amount approved by the city. It shall be the responsibility of the entity supplying the maintenance guarantee to 
notify engineering three months prior to the end of the 18-month period to request inspection of the infrastructure 
and return or release of the guarantee. No guarantee shall be returned or released until three months' notice has been 
given and inspection has been made to determine that the infrastructure is free of defects, regardless of whether the 
18-month period has elapsed or not. 

 
104-55.5 - Engineer of Record Certification of Construction 

 
It shall be the responsibility of the engineer of record to ensure that the project construction is in strict compliance 
with the city approved infrastructure/site construction plan and/or development regulations and any other applicable 
ordinances and regulations. The engineer of record shall certify on the city provided form that the project has been 
constructed  in  compliance  with  such  regulations  and  ordinances.  The  engineer  of  record  shall  submit  this 
certification to engineering prior to the city performing its final inspection of the development project. 

 
104-55.6 - Regulatory Agency Approvals 

 
A statement of completion/clearance must be obtained from all regulatory agency permits that were required for the 
development and a copy provided to engineering. 
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104-55.7 - Record Drawings 
 

Two sets of record drawings/as-builts along with an electronic file copy (in a format compatible with city systems 
and  software) of  the  approved completed infrastructure/site improvements to  a  development, certified by the 
engineer of record, shall be submitted to engineering, which drawings shall reflect accurately all alterations, 
additions, deletions and revisions of the approved final infrastructure/site construction plans and be congruent with 
actual field installations. Each set of record drawings shall have the original signature and seal of the engineer of 
record. The drawings shall show the design grades struck out and as-built grades and slopes placed thereon, together 
with actual stationing of laterals measured from the downstream manholes. Ties from property corners or other fixed 
monuments to as-built lift stations, force mains, water lines, water valves, etc., locations will be required. 

 
104-55.8 - Bill of Sale for Personal Property Located in Public Rights-of-Way 

 
All personal property and improvements located in public rights-of-way or easements shall become the property of 
the city or servicing utility company upon final acceptance unless such improvements are designated as private and 
labeled as such on the plat and/or site plans and all future maintenance costs are to be the responsibility of the 
owner(s) of the development. Improvements include, but are not limited to, water and sanitary sewer lines, valves 
and appurtenances and all other personal property relative to water and sanitary sewer installation serving the 
developer's property, including storm sewer lines and appurtenances, curbs, sidewalks, paving improvements to 
streets, and any and all other improvements located within the public rights-of-way in connection with the project. 
The owner shall execute a bill of sale to the city or servicing utility company for these improvements as a condition 
of final inspection. 

 
104-55.9 - Final Inspection 

 
Following the city's receipt of required fees and charges, the submittal of certifications, 18-month maintenance 
guarantee and record drawings, the installation of all required improvements, the placement of reference monuments 
as set forth in this development and such other prerequisites as may pertain to the development, upon the engineer of 
record's request, the city shall order a final inspection of all improvement construction to ensure compliance with all 
city standards, specifications and applicable regulations, whereupon the city will inform the developer in writing of 
faults to be corrected, if any, which corrections shall require recertification by the engineer of record. No approval or 
inspection by the city or any of its agents shall act as a waiver or variance of the engineer of record's responsibility 
for ensuring compliance with the city's ordinances and applicable regulations. 

 
104-56 - COMPLETION OF IMPROVEMENTS 

 
104-56.1 - Liability 

 
A subdivider shall be held liable to the city commission for the completion of all site improvements required by 
these regulations until such time as the improvements shall have been actually completed and accepted by the city 
commission. 

 
104-56.2 - Remedy 

 
If  the  construction of  site  improvements has  been  guaranteed by a  form of  security described in  §104.54.6 
Performance Guarantee of this division, and such improvements have not been completed and accepted by the city 
commission within the time period prescribed by these regulations, the city engineer, after written notification has 
been given to the subdivider, shall take such action as may be required to cause payment to be made to the city of 
the amounts of money secured by a guarantee of performance. Such amounts of money shall be used by the city to 
finance the completion of the required improvements. Upon failure of such funds made available or improvement 
being completed, the city shall place a lien on the property in the amount necessary to complete the improvement. 
No certificate of occupancy or development approval permit of any kind shall be issued until such funds are made 
available or improvements are completed. In the event that the amounts of money referred to above are insufficient 
to finance the completion of the required improvements, the city shall so notify the subdivider in writing and shall 
require the subdivider either to complete the improvements without delay or to make available to the City of 
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Dunedin the amount of money required to finance their completion. 
 

Should the subdivider fail to do either of the above and such failure is not due to strikes, riots, acts of God, acts of a 
public enemy, injunction, or other court action, or any other cause similar to those enumerated beyond the 
subdivider's control, the city engineer shall refer the matter to the city attorney for such action as the he or she may 
deem appropriate to compel the subdivider to comply with the provisions of the improvement agreement entered 
into by the subdivider as a condition precedent to the approval of the plat, or to pursue any other remedy that may be 
available to the city. Until such time as the required site improvements have been completed and accepted by the 
city, the city engineer shall refuse to accept from such subdivider a performance guarantee under any form that is 
related to the plat of a development, in which such subdivider has a principal or subsidiary interest. Failure of the 
city to make a claim on the security does not relieve the owner/developer from timely completion of the required 
improvements. 

 
104-56.3 - Extensions 

 
This section does not apply if a subdivider is prevented from completing and having accepted by the city such 
required site improvements within the prescribed time by reason of strikes, riots, acts of God, acts of a public 
enemy, injunction, or other cause similar to those enumerated which are beyond the subdivider's reasonable control. 
The subdivider shall be entitled to an extension of time equal to the time of such delay that shall be fixed by written 
certificate made by the city engineer. No such allowance of time will be made unless claimed by the subdivider and 
allowed and certified in writing by the city engineer at the end of each period of such delay. 
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INFRASTRUCTURE AND SITE PLAN CONSTRUCTION REVIEW CHECKLIST 
ENGINEERING DIVISION 

 
For Status of Infrastructure and Site Construction Plan Reviews, contact Engineering at 298-3172. 
 
The average review time is 2 weeks per submittal (may be shorter or longer depending on size of project and schedules).  Note:  Each resubmittal is 
reviewed as a “new” submittal and will be reviewed in its entirety as any changes made may result in a change of denial/approval for previous 
reviews. Plan Review Fee(s) must be paid with each submittal. 
Nine (9) complete sets (2 signed & sealed) of package required for each review.  Upon approval, 4 additional final signed & sealed sets are required. 
 
PLEASE REVIEW ITEMS CONTAINED IN THIS CHECKLIST TO ENSURE COMPLIANCE WITH ENGINEERING 
AND/OR CITY OF DUNEDIN CODE REQUIREMENTS. 

This list is not all-inclusive and every item may not apply to every submittal. 
 
GENERAL INFORMATION (Required for all submittals) – 298-3172 
 

CHECKLISTS 
 

PROJECT SUBMITTAL 
(See Infrastructure and Site Plan Construction Review 

Application/Checklist for a Complete List) 

 Plans Signed/sealed and dated by a current 
registered engineer in the State of Florida.  

 Nine (9) Sets of which two (2) are signed and sealed 

 Plan Review Fee(s) must be paid with each 
submittal. 

 Engineer’s Certification on Design form  
(City of Dunedin Form- COD/ENG-0017) 

 Regulatory Agency Permits (if applicable – see page 
2) Final agency approvals must be provided prior to 
commencement of infrastructure work. 

 Drainage Calculations 

 Soil Borings 

 Performance Guarantee - Cash deposit or 
Irrevocable Letter of Credit for 100% of cost of 
all work in right-of-way.  Must be submitted to 
Engineering prior to commencement of work.  Cost 
estimate to be provided by Engineer of Record (Signed & 
Sealed) 

PROJECT COMPLETION 
(See Certificate of Final Completion Form for a Complete 

List) 

 Signed and sealed as-builts/record drawings   
 (Two (2) sets required along with an electronic copy 

required at completion of project.) 

 Engineer’s Certification on Completion form      
(City of Dunedin Form – COD/ENG-0018) 

 Maintenance Guarantee - In the form of an 
Irrevocable Letter of Credit or cash for 10% of actual cost 
of infrastructure for a period of 18 months, payable upon 
completion of work.  (Submit to Engineering) 

 Bill of Sale for Personal Property Located in 
Public Rights-of-Way/Easements 

 Required Easements must be Recorded at 
County and copy provided to Engineering 

 Regulatory Agencies Releases/Completion 
Certificates (see page 2) 

 After Final approval, infrastructure must be 
deeded to the City of Dunedin. 

If Platted Development 
 Provide copy of plat for review by Engineering 
 After approval, record at County 
 Provide Engineering with 4 copies 

 
• Regulatory Agency Permits  - Page 2 • Site Plans – Page 3 
• Drainage Issues  - Pages  5-6 • Water Issues  - Page 7 
• Sewer Issues  - Pages 8-10 • Road Issues  - Pages  11-14 

ENGINEERING DIVISION 
P.O.BOX 1348 

DUNEDIN, FLORIDA 34697-1348 
(727) 298-3172 
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REGULATORY AGENCY PERMITS – Check websites of regulatory agencies for current forms. 
 
As allowed per Florida Statute, a copy of all required regulatory agency permit approvals must be provided to 
Engineering prior to start of infrastructure work.  For any applications requiring City signatures, a complete copy of 
the application package must be provided to Engineering for our records. 
 
 

CHECKLISTS 
 

PROJECT SUBMITTAL 
 
Southwest Florida Water Management District 
 
  Application 
 
Florida Department of Environmental Protection 
(Water) 
 
  Application for a Specific Permit to Construct 

PWS Components 
OR 

  Notice of Intent to Use the General Permit for 
Construction of Water Main Extensions for 
PWSs 

 
Florida Department of Environmental Protection 
(Sewer) 
 
  Notification/Application for Constructing a 

Domestic Wastewater 
Collection/Transmission System 

 
FDOT Permit  
 
  Driveway 
 
  Drainage 
 
 
Pinellas County Right-of-Way Utilization Permit  
 
  Right-Of-Way Permit 
 
 

PROJECT COMPLETION 
 
Southwest Florida Water Management District 
 
  Statement of Completion 
 
Florida Department of Environmental Protection 
(Water) 
 
 
  Certification of Construction Completion and 

Request for a Letter of Clearance to Place 
Permitted PWS Components into Operation 

 
 
 
Florida Department of Environmental Protection 
(Sewer) 
 
  Request for Approval To Place A Domestic 

Wastewater Collection/Transmission System 
Into Operation (Due upon completion) 

 
FDOT Permit 
 
  Driveway Sign Off 
 
  Drainage Sign Off 
 
 
Pinellas County Right-of-Way Utilization Permit 
 
  Right-Of-Way Permit Sign Off 
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SITE PLAN REQUIREMENTS 
 
1. Prepared by an engineer registered in the state.  Must be signed and sealed and dated. 
2. Name of proposed project or development. 
3. Date, north point, scale. 
4. Legal description of the property including section, township and range. 
5. Boundary survey prepared by a registered surveyor or registered engineer of the state.  Must be signed/sealed 

and dated. 
6. Names, addresses and phone numbers of owner, surveyor and engineer.  If the property involved is owned by 

a corporation or company, the name and address of its president and secretary shall be shown. 
7. Sketch or map indicating location of development. 
8. Dimensions and boundaries of the tract to be developed. 
9. The location and dimensions of existing and proposed property lines, public or private easements, dedicated 

rights-of-way, street names and watercourses on the tract to be developed and on the land immediately 
adjoining for a distance of at least 50 feet. 

10. The name and location of adjoining subdivisions, including the identification of abutting lots, showing plat 
book and page of public records thereof. 

11. The location of adjoining unplatted areas, with notation of the names and addresses of the owners thereof. 
12. The existing and proposed parks, school sites, or other open areas to be dedicated to the public. 
13. An approximate tie to the nearest one quarter corner, or other recorded and well established corner. 
14. The location of wooded areas, natural features, marshes or other conditions affecting the proposed site plan 

and on the land immediately adjoining for a distance of at least 50 feet.  If such feature is extensive, i.e., lake, 
wetland area, the full size of such feature and its relationship to subject site plan shall be shown. 

15. The approximate distances to, and the elevation, location and dimensions of, the existing off-site sanitary 
sewers, potable water mains, storm drainage piping, culverts, watercourses, streets, sidewalks and other 
utilities to which connections are proposed to be made to serve the property. 

16. Approximate existing and proposed topographic contours with a vertical interval not more than one foot 
referenced to a defined datum (NAVD, 1929 or NAVD, 1983) on the tract to be developed and on the land 
immediately adjoining for a distance of at least 50 feet. 

17. The identification of the off-site easements or rights-of-way proposed to be utilized or acquired to 
accommodate the utilities and traffic of the proposed development. 

18. Names, designations or purposes of all proposed streets, service drives, easements, waterways and benches. 
19. Sufficient data to determine readily and reproduce accurately on ground the location and length of every road 

and service drive.  This shall include the radii of all curves. 
20. All internal dimensions accurate to the nearest foot. 
21. Locations of proposed buildings, structures, and similar uses showing setbacks and other pertinent 

information. 
22. Proposed development schedule, including any phasing. 
23. A tree survey for all areas of the project to be altered from the predevelopment condition. 
24. The proposed widths of pavement and the location of sidewalks, bikeways, bridges, walkways, perimeter 

walls and fences, and signs which are to be provided both on the tract, and adjacent to where required by 
other codes or to provide access to the development. 

25. Tabulation of the total number of gross acres in the project, and the percentages thereof, proposed to be 
devoted to the several dwelling types, commercial uses, and other nonresidential uses, streets, parks and 
other reservations. 

26. An Engineers Certification on Design form properly completed, signed/sealed and dated. 
27. Fifteen (15) feet wide drainage and utility easement required around entire perimeter of development. 
28. In platted developments, ten (10) feet wide drainage and utility easements shall be provided centered on all 

side lot lines and on interior rear interior rear lot lines; fifteen (15) feet wide drainage and utility easements 
centered on rear lot lines shall be provided. 
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29. Any easement which has a city owned and maintained facility (water, sanitary sewer, reclaimed water, or 
drainage) within such easement, shall be a minimum fifteen (15) feet in width.  Any easement that will 
contain two city facilities (water, sanitary sewer, reclaimed water, or drainage) shall be a minimum of 25 
feet in width.  Any easement containing three city facilities (water, sanitary sewer, reclaimed water, or 
drainage) shall be a minimum of 35 feet in width. 
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INFRASTRUCTURE CONSTRUCTION PLANS 
 
DRAINAGE REQUIREMENTS -Contact Joe Goldbach – 298-3186 
 
30. Topography: 
 
 a. Existing and proposed topographical contours must be shown. 
 b. Topographic contours must be shown in intervals not more than 1’ on the property to be 

developed.   
 c. Topographic contours must extend a minimum of 50’ onto adjacent property. 
 d. Locations and depths of all lakes, ponds, marshes, etc. must be shown. 
 e. All other pertinent topographic feature(s) must be shown. 
 f. The finished grades and drainage plan for each individual lot must be shown. 
 g. The minimum finished floor elevation of all structures must be shown. 
 h. The proposed finished floor elevation of all structures should be at least 18" above the 

centerline of the abutting roadway. 
 i. The proposed finished floor elevation of all structures shall ensure adequate sewer fall. 
 j. The proposed finished floor elevation of all structures must be above the 100 year Base 

Flood Elevation. 
 
31. Proposed detention or retention area ("pond"): 
 
 a. "Pond" must provide attenuation for a "25 year" storm. Supporting calculations must be 

provided. 
 b. "Pond" must provide water quality treatment (draw down with 1st ½” run-off filtration 

structure, plus under drain details/filter material specified.  Coastal areas require ¾” 
filtration.) Supporting calculations must be provided. 

 c. "Pond" must be located within a Drainage & Utility Easement. 
 d. "Pond" must be shown as part of abutting lots. 
 e. "Pond" side slopes cannot be greater than 3:1.  
 f. "Pond" side slopes must be sodded (areas over side drains must be seeded & mulched or 

have minimum 4" blanket of stone). 
 g. "Pond" must include a properly designed outlet structure. Supporting calculations must be 

provided. (Note:  Double ring percolation test with 1/20 of actual percolation rate allowed as 
outfall rate when using percolation as the outfall.) 

 h. "Pond" must be constructed to provide a minimum of 12" of freeboard. 
 i. "Pond" must include an adequately protected overflow spillway. 
 j. "Pond" must discharge to a drainage easement or public right-of-way. 
 
 Dry bottom ponds: 
 
 k. Bottom of "pond" must be above seasonal high water elevation. Note: Soil borings with 

seasonal high water table elevations required for verification. 
 l. Bottom of "pond" must be sodded or seeded and mulched. 
 
 Wet bottom ponds: 
 
 m. Wet bottom pond must meet all applicable criteria. 
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 n. Twenty (20) feet wide connection easement to public right-of-way is required for all wet 
bottom retention areas, plus pond easement must extend 20 feet beyond design high water 
line. 

 
32. One-hundred (100) year flood routing plan must be provided (can be indicated on plans with 

arrows).  
 
33. Floodways must be provided where required. 
 
34. Storm Drainage System. 
 
 a. Minimum pipe diameter is 15”. 
 b. Reinforced concrete pipe is required unless otherwise approved.. 
 c. Maximum distance from stormwater ridgeline to inlet cannot exceed 400 feet. 
 d. Maximum pipe distance between access structures cannot exceed 450 feet. 
 e. Headwalls or other approved structures must be placed on all pipes into or out of ditches or 

detention/retention sites. 
 f. Energy dissipaters must be provided (where discharge velocities warrant). 
 g. Pipe sizing calculations: 
 
  1) Hydrological calculations must be provided. 
  2) Design must be based on minimum of 10-year storm. 
  3) The minimum allowable time of concentration is 15 minutes. 
  4) The hydraulic gradient must be at least one foot below gutter elevation. 
  5) Drainage basin plan sheet with ridgeline for each drainage structure shown, area of 

each basin, time of concentration of each basin and coefficient of run-off for each 
basin, if substantially different. 

 
 h. Inlet and other structure details must be provided. 
 i. Curb inlets cannot be located in radius returns. 
 j. Conflicts between storm drains and other utilities must be shown. 
 k. All portions of public storm drainage systems must be located within rights-of-way or 

drainage & utility easements. 
 l. The minimum easement width is 15 feet for easements with a single City utility.  Two 

utilities require an easement of 25 feet width.  Three utilities require an easement of 35 feet 
width. 

 m. Open ditches (not including shallow swales) are only allowed for stormwater flows greater 
than 60 CFS. 

 
35. An Erosion Control Plan must be provided.  Erosion protection is required so that no earth or 

construction debris enters storm drainage system or roadway area. 
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WATER REQUIREMENTS -Contact Joe Goldbach– 298-3186 
 
 
36. Potable water/fire protection system. 
 
 a. Minimum ten (10) feet parallel and eighteen (18) inches vertical separation between water 

and sewer systems (within public right-of-way). (F.A.C. Chapter 62-555.314) 
 b. Minimum five (5) feet parallel and 12 inches vertical separation between water and sewer 

systems on private property. 
 c. 1½" to 2" diameter pvc pipe minimum of Schedule 80 pvc.  (COD Water Division Policy) 
 d. ¾” - 1” “HDPE” pipe rated at 160-200 PSI.  (COD Water Division Policy) 
 e. Ductile iron pipe where used or required, must be cement lined 3” diameter and above.  

(COD Water Division Policy) 
 f. Three (3) inch or larger pvc pipe minimum of DR 18, C-900, NSF approved J-M Pipe “Blue 

Brute” preferred.  (COD Water Div Policy) 
 g. Two (2) inch wide locator tape of proper color and markings above all PVC waterlines 

(installed 12” to 18” above barrel of pipe).  (COD Water Division Policy) 
 h. Water service locations painted OSHA Blue on curbs (“W” etched in curb where 

applicable).  (COD Water Division Policy) 
 i. Water service details.  (COD Water Div Policy) 
 j. Fire hydrant details - Water Division prefers Clow, Mueller, Kennedy or American Darling.  

(COD Water Div Policy) 
 k. Paint fire hydrants Federal Safety Yellow (OSHA approved), Porter Paint.  (COD Fire 

Department) 
 l. Thrust block detail sheet.  (COD Water Division Policy) 
 m. Mechanically restrained joints shall be installed on all fittings, valves, caps and plugs.  

(COD Water Division Policy) 
 n. Pressure testing and chlorination specifications, including injection & sampling points on 

water system (required by FDEP). 
 o. PVC fire lines of four (4) inch diameter or greater must be minimum of DR 14. 
 p. Tap valves and sleeves must be tested at 150 PSI for one hour and witnessed by City 

Inspector (requires 24-hour notice) (COD Water Division Policy). 
 q. Are all waterlines adequately looped? (COD Water Division Policy) 
 r. Off-site easements to nearest City waterline. 
 s. Average depth of mains required to be 36” but not less than 30”.  (COD Water Division 

Policy. 
 t. Fourteen (14)-gauge locator U.S.E. wire with blue protective insulation shall be installed 

directly on top of all water mains with terminal ends brought up in the valve boxes at the 
cover.  (COD Water Division Policy) 

 u. All joints will be restrained with "Megalug" (or approved equal) 1100 series for DI pipe and 
1100 HV series, or Series 1350, uniflange for PVC pipe, plus on all 90 degree bends, ties, 
etc. - use poured in place or cement precast thrust blocks at the appropriate spots.  Thrust 
blocks on 12” diameter pipe or more required to be poured in place.  (COD Water Division 
Policy) 

 v. Wet taping saddles and valves at tie in point with City system.  (COD Water Division 
Policy) 

 w. Gate valves required at every intersection or every 1,200 feet.  (COD Water Division 
Policy) 
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SEWER REQUIREMENTS – Contact Joe Goldbach – 298-3186 
 
37. Sanitary Sewer System: 
 
 a. Sewer Checklist: 
 
  1) Minimum of SDR 35 PVC sewer pipe for 6” or larger pipe.  (COD Wastewater 

Division Policy) 
  2) Minimum of Schedule 40 PVC sewer pipe for 4” or smaller sewer pipe.  (COD 

Wastewater Division Policy) 
  3) Sewers deeper than 10 feet required to be minimum of SDR 26 PVC pipe.  (COD 

Wastewater Division Policy) 
  4) Sanitary sewer locator tape required to be 18" above all PVC mains, force main 

locator tape required above all force mains.  (COD Wastewater Division Policy) 
  5) All sanitary sewer force mains required to have locator wire installed directly on top 

of pipe.  (COD Wastewater Division Policy) 
  6) Construction note that sewer service to the existing system does not begin until the 

new system is inspected and accepted by Wastewater.  (COD Wastewater Division 
Policy) 

  7) Are sewer lines located so that they are accessible for inspection and maintenance by 
hydraulic/vacuum sewer cleaning, televising and sealing equipment?  (COD 
Wastewater Division Policy) 

  8) Construction note that any pipe in paved areas and other areas having less than 36” of 
cover which must support vehicle weight, shall be approved ductile iron pipe, 
Schedule 80 PVC or SDR 18 (C-900) bell and spigot PVC.  (COD Wastewater 
Division Policy) 

  9) Construction note that any pipe with less than 12” of cover shall be approved ductile 
iron pipe.  (COD Wastewater Division Policy) 

  10) Construction note that sewer mains and manholes must be inspected and approved 
prior to any connection of service lines to the mains.  (COD Wastewater Division 
Policy) 

  11) A City of Dunedin registered plumber shall install building sewers from the tap to the 
building.  The tap is defined as the connection to the public sewer, which is normally 
located at the property line.  In the case of special situations (i.e., easements, right-of-
way line, private systems, multi-family complexes) tap location will be determined on 
a case-by-case basis.  (COD Wastewater Division Policy) 

  12) The contractor must notify the City of Dunedin Wastewater Division (298-3256) at 
least 24 hours in advance of making any connection to the existing sewer system.  
(COD Wastewater Division Policy) 

  13) The connection to the existing sewer system must be plugged from the time of 
physical connection to the time that written acceptance of the project’s sewer system 
has been received by the project’s representative.  (COD Wastewater Division Policy) 

  14) Provide sanitary sewer clean-out at right-of-way or easement line of all service 
laterals. 

  15) All connections to the sewer main shall be made by "tee-wye" fittings.  (COD 
Wastewater Division Policy) 

  16) The "tee-wye" fittings shall be installed such that the incoming flow enters the sewer 
main in one of the upper two sewer main quadrants.  (COD Wastewater Division 
Policy) 

  17) Maximum of 300 feet spacing between manholes. 
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  18) Minimum % of slope of 0.40% on 8” diameter pipe. 
  19) Minimum % of slope of 1.04% on 6” diameter pipe, and 2.08% minimum on 4” 

diameter pipe.. 
  20) No double wyes at the lot line.  A separate service for each lot is required. 
  21) Construction note that no debris shall be allowed to enter the existing system from 

construction of the new system. 
  22) Sewers and manholes in the streets shall be located such that only one lane of traffic is 

blocked by maintenance vehicles. 
  23) Construction note that when laying pipe, a well graded, crushed stone or crushed 

gravel of number 89 gradient must be used to achieve proper pipe bedding. 
  24) All sewer mains within easements in platted subdivisions shall be unobstructed 

easements by deed covenant. 
  25) All sanitary sewer equipment and structures shall be new and unused. 
  26) Locate sewers in streets.  Do not locate sewers in easements between lots as they are 

difficult to maintain.  Sewers located in streets to be off-set from center line of road so 
that only one lane of traffic is blocked when routine maintenance is performed. 

  27) Label SCH or DR of pipe on site plan. 
 
 b. Manhole Checklist: 
 
  1) Notes that manhole covers in paved areas are to be flush with the top of pavement.  

Manholes in non-paved areas are to be exactly 3” above finished grade.  (COD 
Wastewater Division Policy) 

  2) For new construction projects, drop manholes shall be outside drops only.  (COD 
Wastewater Division Policy) 

  3) Drop manholes required in all cases where there is an eighteen-inch difference 
between the inlet and exit pipes into a manhole.  A drop sewer manhole bench shall be 
constructed so that the incoming flow from the dropped line is directed into the 
receiving invert.  (COD Wastewater Division Policy) 

  4) No free drop over eighteen inches is permitted in manholes.  (COD Wastewater 
Division Policy) 

  5) Manhole spacing of 300 feet or less. 
  6) Radius of sewer line through manhole must be wide enough to accommodate the 

television inspection camera.  Camera is approximately 2 feet long and 6 inches in 
diameter.  (COD Wastewater Division Policy) 

  7) Manhole covers shall be U.S. Foundry 170-W or approved equal.  In DOT right-of-
way, frame and lid to be 170-BJ (U.S. Foundry).  (COD Wastewater Division Policy) 

  8) First pipe joint upstream and downstream shall be within 24 inches of the manhole.  
Exceptions to 1st pipe joint being within 24 inches of manhole are: 

 
   a) For brick manholes with PVC pipe, a transit adapter with 0-ring shall be used at 

the point of connection within the manhole. 
   b) For precast manholes with PVC pipe, neoprene boot shall be used at point of 

connection with the manhole. 
 
  9) Maximum height of manhole adjusting brick and ring is 12 inches. 
  10) If brick manholes are to be constructed, only solid clay brick is acceptable (equal to 

ASTM C-32-42, or if adjusting bricks are used they must be of Grade MA or better). 
  11) Manhole cover diameter cannot be less than 24 inches. 
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  12) The minimum acceptable manhole diameter is 4 feet.  3 feet inside diameter brick 
manhole may be used if manhole height is 4 feet or less as approved by the City of 
Dunedin Engineering Division. 

  13) On drop manholes, the upper inlet pipe invert shall not be blocked. 
  14) The distances between manholes shall be shown on the plans as well as the profiles. 
  15) Manhole covers must bear the title “Sanitary Sewer”, those manholes to be owned and 

maintained by Wastewater must also have “City of Dunedin” on them.  Covers must 
also have year of installation and “Confined Space” cast in lid. 

  16) Note that precast manholes must be approved (shop drawing) by the City before 
casting of manholes. 

  17) Built in place manholes shall be plastered with ½” mortar externally and coated with a 
bitumen/asphaltic product. 

  18) All manholes shall be placed on a rock base of a minimum of 6” in depth.  The 
required depth may exceed 6” as required by the City Engineer. 

  19) Manhole inverts shall be as follows: 
 
   a) Precut PVC half-pipe for flow thru manhole, or 
   b) Manhole bench constructed of solid clay brick forming an invert the shape of a 

half-pipe. 
 
  20) Manhole benches shall be trowel finished.  Any roughness shall be stoned out. 
  21) Label existing City manholes with sewer atlas sheet number and manhole number. 
  22) Sewer service lines connected to manholes must be channeled into the manhole bench 

at the receiving invert elevation. 
  23) Manhole detail is needed of proposed connection to existing manhole. 
  24) No “flat top” manholes are permitted. 
  25) No “dog house” manholes are permitted. 
  26) Copies of all monitoring tests to be furnished to the City of Dunedin Engineering 

Division. 
  27) Mortar for manhole construction shall be Portland cement, type II. 
  28) A stabilized access road base shall be provided to all sanitary sewer manholes for 

inspection purposes. 
  29) Contractor shall provide all dewatering equipment necessary to keep excavations dry 

and shall provide all sheeting, shoring and bracing necessary to protect adjacent 
structures, utilities, or to minimize trench width. 

  30) Contractor shall notify and call Sunshine (1-800-432-4770) prior to starting any work 
in areas where there are utilities tied into Sunshine system.  (Florida Statutes, Chapter 
556) 
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ROAD REQUIREMENTS – Contact Joan Rice – 298-3179 
 
38. Roadway system: 
 
 a. Widths of right-of-way dimensioned. 
 b. Roadway widths dimensioned. 
 c. Crowned roads/curbs. 
 d. Centerline turning radius of 75 feet minimum. 
 e. Tabulation of soil boring samples/water table elevations taken at intervals not in excess of 

200’.  All areas that have been filled on since the City of Dunedin aerial of 1926 may 
require soil borings to 30 feet depth. 

 
 f. Typical roadway section; (local or minor road) 
 
  1) 1 ½” thick SP-9.5 asphalt surface. 
  2) ¼” /ft. cross slope. 
  3) 6” thick base with 98% minimum density. 
  4) 9” thick sub base with minimum 75-psi fbv or 98% minimum density. 
  5) In lieu of installing stabilized sub base, City will accept base course installation of 

50% greater thickness than depth specified on the plans. 
  6) Note on minimum 100% density at sub grade elevation above all pipe crossing of 

road. 
  7) Typical curb detail/3,000 psi concrete note.  In addition, sona-tube compressive 

samples will be taken at 7 day and 28-day intervals with 1 cylinder as backup hold 
cylinder (total of 3 cylinders to be cast). 

 
 g. Minimum % slope of road profile is 0.4%. 
 h. Vertical curves required when algebraic difference in gradient is 1% or greater. 
 i. At the intersection of a major street to a major street, an additional twelve (12) feet of right-

of-way on both sides within 150 feet of the right-of-way intersections shall be provided. 
 j. At the intersection of a minor street to a major street, an additional five (5) feet of right-of-

way on both sides within 100 feet of the right-of-way intersection shall be provided. 
 k. Minimum radius or diagonal; cut-off required at property lines of all intersections. 
 l. Acceleration and deceleration lanes required for all developments generating 100 or more 

parking spaces designed in accordance with Pinellas County Standards and Florida DOT 
Standards. 

 m. Roadway restoration detail with: 
 
  1) Two (2) inch thick SP-9.5 asphalt concrete surface. 
  2) Eight (8) inch thick base. 
  3) Note “Saw cut and match existing asphalt”. 
 
39. Driveway Entrances 
 

1) Subdivisions and private developments serving more than 100 lots require a minimum of two 
(2) connections to adjacent roads. 

2) Driveway widths shall be a minimum of 8 feet wide. 
3)  Driveway widths shall be a maximum of 12 feet for a “one-way” driveway and a maximum 

of 36 feet for a “two-way” driveway. 
4)  Minimum line of sight clearance shall meet FDOT Standard Index #546. 
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5)  All driveways connecting to any State highway under the authorization and in accordance 
with the specifications of the State Department of Transportation. 

6)  All driveways connected to any County-maintained road shall acquire proper authorization 
from and be constructed in accordance with County specifications and regulations. 

7)  Driveways or accessways connection to any street shall intersect the roadway at approximate 
right angles. 

8)  Driveways on lots adjacent to intersections shall be located at the property line at the farthest 
distance from the intersection. 

9)  All driveways are granted for the use of the property owner.  Maintenance of driveways 
from the edge of the road pavement to the right-of-way line, including that portion of any 
sidewalk within the driveway, is the responsibility of the property owner. 

10)  Driveway flares or entrance curb transition shall not be less than three feet in width at the 
edge of pavement or curb line with the warp or transition extending not less than seven feet 
from the edge of the curb or edge of the pavement. 

11)  Driveway flares shall not be less than 3 feet from the point the flare intersects the curb or 
pavement edge to the property line, extended. 

12)  Driveway Grading - Driveway entrances shall not obstruct gutter flows or roadside drainage. 
13) Where driveways cross roadside drainage swales, driveway culverts, sized in accordance 

with the requirements and specifications of Chapter 78 shall be approved by the City 
Engineer. 

14)  Concrete driveways in public right-of-way shall be 6 inches thick and reinforced with wire 
mesh.  Expansion joints shall be provided at the back edge of the curb or edge of pavement, 
at the sidewalk joints and/or at the property line concrete strength shall be 3,000 psi after 28 
days. 

15)  Concrete driveway serving a single-family structure and not located in right-of-way or 
easements shall be 4 inches thick, 3,000-psi concrete/wire mesh. 

16)  Concrete driveways and parking for multi-family, commercial, public and semi-public 
developments shall be 6 inches thick, 3,000 psi concrete/wire mesh in the right-of-way and 
on private property. 

17)  Where an asphalt surface driveway in public right-of-way is proposed, a 6 inch thick 
compacted base course and a 1½" thick Type SP-9.5 wearing course surface shall be 
installed. 

18)  Asphalt driveways located outside of public right-of-way shall have a base course with a 
minimum thickness of 6 inches compacted to a minimum density of 98% density with a 1 
inch thick SP-9.5 wearing course surface. 

 
40. Parking Lot Design Standards 
 
 a. Parking space to be an all-weather surface with minimum stall width of 9 feet and a 

minimum stall length of 18 feet. 
 b. Driveways shall be a minimum of 25 feet for 90° parking. 
 c. Drainage - Parking lots shall be drained to prevent damage to adjoining property and/or 

public streets and alleys, and will be surfaced with an erosion-resistant material in 
accordance with City standards.  

 d. Accessways - No vehicle shall be allowed to drive or back from a parking space onto a 
collector-urban or arterial street. 

 e. Adequate accessways shall be provided from parking areas to public streets. 
 f. Pavement markings delineating parking stalls are required, installed in accordance with the 

standards and practices outlined by the Florida Department of Transportation. 
 g. When required, adequate lighting shall be provided and shall be designed to minimize or 

eliminate glare on surrounding property and to motorists traveling on adjacent streets. 
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 h. Handicapped parking must be provided and marked in accordance with the current standards 
as set forth in the State Statutes. 

 
41. Sidewalks 
 
 a. Sidewalks shall be constructed: 
 
  1) With a brush finish, 3,000 psi concrete. 
  2) At least 4 inches thick. 
  3) With a ½ inch expansion joint every 50 lineal feet. 
  4) With ½ inch expansion joints on both sides of driveway entrances and at roadway 

connections at back of curb or edge of pavement. 
  5) With a contraction or "dummy" joint every five linear feet. 
  6) With a transverse slope of ¼ inch per foot. 
  7) With elevation transition slopes not in excess of 12:1 (12 horizontal to 1 vertical). 
  8) To include standard handicapped ramps at all pavement connections.  Handicap ramps 

at all intersections on sidewalk. 
  9) To be located in the right-of-way or easements approximately 1 foot from property or 

easement line, except as otherwise approved to preserve trees and valuable objects or 
to avoid utility pole, guy wires, fire hydrants, or other hazards to public safety.  
Horizontal shifts in the sidewalk cannot exceed a deflection of 3:1. 

  10) Must connect to the roadway curbing or pavement at street intersections in a safe 
manner away from storm inlets. 

  11) At elevations that does not interfere with lot line drainage draining properties to the 
street. 

  12) To be 6 inches thick with reinforcing mesh at all driveway crossings. 
 
 b. Sidewalk Widths 
 
  1) Six feet wide sidewalks shall be required on both sides of major streets (arterial and 

collector-urban) and in designated areas having heavy concentrations of pedestrian 
traffic. 

  2) Within planned residential communities, 5 feet sidewalks shall be required at locations 
approved by the Local Planning Agency (LPA). 

  3) Five feet wide sidewalks shall be required on both sides of all minor streets. 
 
 c. Cross-Block Sidewalks. 
 
  1) When determined by the LPA, a pedestrian easement, not less than 6 feet in width, 

shall be provided across a block to connect public right-of-ways for pedestrian traffic. 
  2) Such pedestrian easement shall have boundary marker posts not less than 4 feet above 

ground, located at the public right-of-way boundaries. 
  3) A standard barricade, not less than 12 feet in width, shall be erected in the parkway of 

public right-of-way to prohibit straight-line access to or from the street, such barricade 
to be 4 feet in height on reinforced concrete posts not less than 6 feet on center to 
which 2 railings will be securely bolted and painted with reflective paint visible to 
vehicular and pedestrian traffic.  Design for this system shall be submitted to the 
Engineering Section for approval. 
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 d. Bicycle Routes. 
 
  1) Bicycle routes shall be designated on the County Metropolitan Planning Organization 

Bikeways Plan. 
  2) Designs for shared facilities shall conform to the State Department of Transportation 

Bicycle Facility and Design Manual, most current edition. 
 
 e. Bicycle Routes Materials of Construction. 
 
  1) Where the bicycle route is not located in public right-of-way, the construction 

materials may vary depending on location of the route (extension of road pavement, 
special park routes, etc.) 

  2) The City Engineer shall determine materials of construction for the various bicycle 
routes. 

  3) Special plans shall be developed for bicycle route construction when these routes cross 
proposed developments. 

 
42. Street Lighting Plan. 
 
 Street lighting system plan shall show: 
 
 a. Location of special concrete poles. 
 b. Minimum illumination of not less than 0.2 lumens per square feet of residential right-of-way. 
 c. Street lights at all street intersections. 
 d. Standard high-pressure sodium luminaries. 
 e. Street Light Fee (payable before final approval). 
 
43. Traffic Control Fees (street signs, stop signs, bars, etc.) (payable before final approval) 
 
44. Dumpster pad locations (Contact Solid Waste Division at 298-3215 for details). 
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ENGINEER’S CERTIFICATION ON DESIGN 
 
 
I,       
 
hereby certify that the design, plans and specifications of all improvements in connection with 
 
      

 
have been reviewed by me and found to be designed in accordance with standard engineering 

methods and practices and any applicable Ordinances and Regulations to the best of my belief or 

knowledge. 

 
 
 
 
Signed and Sealed this    day of       20   . 
 
 
 
 
 
 
 

Signed  
         Florida Registration # 
          (Affix seal) 
 

ENGINEERING DIVISION 
P.O.BOX 1348 

DUNEDIN, FLORIDA 34697-1348 
(727) 298-3172 



 

 

INSTRUCTIONS FOR LOC REQUIRED PRIOR TO ISSUANCE OF INFRASTRUCTURE PERMIT: 
1. Must be from a local bank. 
2. Amount = 100% of the cost of all work in the right-of-way. 
3. Must be accompanied by a Signed & Sealed Cost Estimate provided by Engineer of Record. 
4. Will be held until completion of Final Inspection & Approval Procedures. 
5. Must be signed by Corporate Bank Officer. 

 

 
 
(Date) 
 
IRREVOCABLE LETTER OF CREDIT NO.    
 
AMOUNT: $   
 
TERMINATION:  (Date) 
 
Beneficiary:  City of Dunedin   Applicant:      
   P.O. Box 1348          
   Dunedin, FL 34697-1348         
 
Gentlemen: 
 
 We hereby establish our Irrevocable Letter of Credit No.    in your favor on behalf of    
   ,  up to the aggregate amount of $      ($  ) Dollars (U.S.), 
available by your sight draft or drafts drawn on us. 
 
 All drafts drawn under this credit must state “Drawn under (Name of Bank) Irrevocable Letter of Credit No. 
  dated     for the account of      ”, and must be accompanied 
by the original Letter of Credit No.  , and a statement bearing the signature of an authorized representative of 
the City of Dunedin or any other applicable governmental agency(ies) stating that improvements in the right-of-way 
have a defect or require an emergency repair or are not in accordance with permit requirements and/or the approved 
plans and specifications on file in the City’s Engineering Section and which has not been completed by the 
developer,       , or its successor or assigns.  (Name of Bank) shall have no 
responsibility for determining the accuracy or veracity of said statements. 
 
 We engage with you that all drafts drawing hereunder and in compliance with the terms of this Letter of 
Credit shall be duly honored upon presentation to us at our office located at (address of local bank) on or before the 
close of business on (expiration date), at which time said Letter of Credit will expire, provided however, that this 
Letter of Credit will not be cancelled or terminated without first notifying the City Attorney of Dunedin by certified, 
US Mail, return receipt requested, that said Letter of Credit will be terminated within 30 days of receipt hereof. 
 
 Except so far as to otherwise expressly stated, this Letter of Credit is governed by and subject to the Uniform 
Customs and Practices for Commercial Documentary Credits (1993 Revision) of the International Chamber of 
Commerce Publication No. 500 (UPC), and, to the extent not inconsistent with UCP, the laws of the State of Florida. 
 
 
(BANK NAME)      ATTEST: 
 
 
 
              
 (Name)       (Name) 
 (Title)        (Title



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Infrastructure & Site Plan 
Closeout Process 

 
 
 
 
 
 
 
 
 
 



 

(10/29/13) 

 
 
 
 

 
 

INFRASTRUCTURE AND SITE PLAN CONSTRUCTION 
CLOSE OUT ITEMS REQUIRED 

 
 
The following items are required for infrastructure and site close out.  All these items must be completed prior to issuance of 
vertical building permit.  Note: For platted developments, plat must be scheduled for Commission acceptance, must be recorded at 
County, and recorded copies provided to Engineering prior to issuance of vertical building permit. 
 
Forms can be found on the City of Dunedin/Engineering web site. 
 
NOTE:  All infrastructure (water, sewer, reclaimed, storm drainage, streets, curbs and gutters, sidewalks, fire hydrants must be 
installed for sign off of the infrastructure and site construction permit. 
 
Only exception is for single lot developments – all infrastructure must be installed with the exception of the final asphalt and 
curbing (road base must be installed).  The final asphalt and curbing must be completed prior to issuance of CO. 
 
ALL DEVELOPMENTS  (Per COD Code Chapter 104-50) 
 
  2 Sets Signed and Sealed Blueline Prints as well as an Electronic Version of Record Drawings/As-Builts 
  (In AutoCad) 
  
   *The “As-Built/Record Drawings” should consist of the entire set of “approved” infrastructure/site plans that 

were prepared by the Engineer of Record, showing any revisions that were made during construction, 
indicating how the project was actually constructed. 

 
  Engineer’s Certification on Completion 
 
  Maintenance Guarantee – ILOC or Cash Deposit 
  (10% of the total cost of the infrastructure to be held for a period of 18 months from completion date of 

infrastructure and should be accompanied by a breakdown of costs) 
 
  Bill of Sale for Personal Property Located in Public Rights-of-Way/Easements 
 
  Required Easements must be Recorded at County and copy provided to Engineering 
 
  
 All Releases/Completion Certificates from Regulatory Agencies 
 
    SWFWMD    FDEP (Water) 

    FDEP (Sewer)    FDOT 

    Pinellas County Right-of-Way 

 
PLATTED DEVELOPMENTS  (Per COD Code Chapter 104-60) 
 
  Provide review set of plat to Engineering for review. 
 
  After approved by Engineering: 
 
  Condos – Notify applicant to get recorded at County. 
  
  Subdivisions/Townhomes - applicant must provide 12 copies of final plat. 
 
  After recorded at County, provide Engineering with 4 copies of recorded plat. 

ENGINEERING DIVISION 
P.O.BOX 1348 

DUNEDIN, FLORIDA 34697-1348 
(727) 298-3172 
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ENGINEER’S CERTIFICATION ON COMPLETION 
 
 
I,  hereby certify that all improvements in 
 
connection with       
 
project have been inspected and found to be completed in accordance with City of Dunedin approved 

plans and specifications or changes thereto authorized by me meeting the terms of standard engineering 

methods and practices and any applicable Ordinances and Regulations to the best of my knowledge and 

belief. 

 

  No changes made.  Construction completed according to approved construction plans.  *As-
Built/Record Drawing Plans accompany this certificate (complete set of approved 
infrastructure/site plans). 

 
  Changes Made.  *As-Built/Record Drawing Plans showing changes accompany this 

certificate (complete set of approved infrastructure/site plans). 
 
 
Signed and Sealed this  day of  , 20  . 
 
 
 
 

Signed  
         Florida Registration # 
          (Affix seal) 
 
 
*2 Signed & Sealed As-Built/Record Drawings (along with electronic version in AutoCad) required. 

ENGINEERING DIVISION 
P.O.BOX 1348 

DUNEDIN, FLORIDA 34697-1348 
(727) 298-3172 



 

 

INSTRUCTIONS FOR LOC FOR MAINTENANCE GUARANTEE REQUIRED AT COMPLETION OF 
PROJECT: 

6. Must be from a local bank. 
7. Amount = 10% of the cost of the infrastructure. 
8. Must be for a period of 18 months from completion date of infrastructure. 
9. Must be signed by Corporate Bank Officer. 
10. No changes to this form/format are allowed. 

 

 
(Date) 
 
IRREVOCABLE LETTER OF CREDIT NO.    
 
AMOUNT:   $    
 
TERMINATION:  (Date) 
 
Beneficiary:  City of Dunedin   Applicant:      
   P.O. Box 1348          
   Dunedin, FL 34697-1348         
 
Gentlemen: 
 
 We hereby establish our Irrevocable Letter of Credit No.    in your favor on behalf of    

  ,  up to the aggregate amount of      ($  ) Dollars (U.S.), 
available by your sight draft or drafts drawn on us. 

 
 All drafts drawn under this credit must state “Drawn under (     Bank Name    ) Irrevocable Letter of Credit No.      

  dated                  for the account of       ”, and must be 
accompanied by the original Letter of Credit No.  , and a statement bearing the signature of an 
authorized representative of the City of Dunedin stating that infrastructure improvements have a defect 
or require an emergency repair or are not in accordance with permit requirements and/or the approved 
plans and specifications on file in the City’s Engineering Section and which has not been completed by 
the developer,      , or its successor or assigns.  (   Bank Name   ) shall 
have no responsibility for determining the accuracy or veracity of said statements. 

 
 We engage with you that all drafts drawing hereunder and in compliance with the terms of this Letter of Credit 

shall be duly honored upon presentation to us at our office located at (   Address of Local Bank    ) on 
or before the close of business on (   Date   ), at which time said Letter of Credit will expire, provided 
however, that this Letter of Credit will not be cancelled or terminated without first notifying the City 
Attorney of Dunedin by certified, US Mail, return receipt requested, that said Letter of Credit will be 
terminated within 30 days of receipt hereof. 

 
 Except so far as to otherwise expressly stated, this Letter of Credit is governed by and subject to the Uniform 

Customs and Practices for Commercial Documentary Credits (1993 Revision) of the International 
Chamber of Commerce Publication No. 500 (UPC), and, to the extent not inconsistent with UCP, the 
laws of the State of Florida. 

 
 
(   BANK NAME   )      ATTEST: 
 
 
              
 (Name)        (Name) 
 (Title)        (Title)



 

 

Engineering Section 
City of Dunedin 
P. O. Box 1348 

Dunedin, Florida 34697-1348 
Phone (727) 298-3172 

10/29/13 

 
BILL OF SALE FOR PERSONAL PROPERTY LOCATED 

IN PUBLIC RIGHTS-OF-WAY AND EASEMENTS OF RECORD 
 
KNOWN TO ALL MEN BY THESE PRESENTS, That       , 
 a Florida ______________________________ of the City of Dunedin, Pinellas County, State of Florida, hereinafter 
referred to as the "Owner" for good and valuable consideration the receipt whereof is hereby acknowledged, has granted 
bargained, sold, transferred and delivered, and by these presents does grant, bargain, sell, transfer and deliver unto the 
CITY OF DUNEDIN, a municipal corporation of the State of Florida, the following goods and chattels, to wit: 
 
 All personal property and infrastructure improvements located in public rights-of-way or easements of record, 

including, but not limited to, water, reclaimed and sanitary sewer mains, valves and related appurtenances, 
storm sewer lines, storm structures and related appurtenances, curbs, sidewalks, ramps, paving improvements 
to streets and any and all other infrastructure improvements located within the public rights-of-way and 
easements of record in connection with the project, development or building located at or in the vicinity of  
               
      , 

 lying and being in Section ____, Township ____ South, Range ____ East, City of Dunedin, Pinellas 
County, Florida. 

 
TO HAVE AND TO HOLD the same unto the CITY OF DUNEDIN forever. 
 
And does he/she/they covenant to and with said CITY OF DUNEDIN that he/she/they is the lawful owner of the said 
goods and chattels; that they are free from encumbrances; that he/she/they has good right to sell the same as aforesaid, 
and that he/she/they will warrant and defend the sale of said property, goods and chattels hereby made, unto the CITY 
OF DUNEDIN against the lawful claims and demands of all persons whomsoever. 
 
WHEREVER USED HEREIN, the term "party" shall include the heirs, personal representatives, successors and/or 
assigns of the respective parties hereto; the use of the singular number shall include the plural the singular; the use of any 
gender shall include all genders; and, if used, the term "note" shall include all of the notes herein described if more than 
one. 
 
IN WITNESS WHEREOF, the Grantor(s) have hereunto set their hands and seals the day and year first hereinabove set 
forth.  
 
Signed, sealed and delivered 
in the presence of: 
 
____________________________________ _________________________________ 
WITNESS   Authorized Representative  
 
____________________________________ _________________________________ 
WITNESS   Name Printed 
 
STATE OF FLORIDA) 

COUNTY OF PINELLAS) 

 
The foregoing instrument was acknowledged before me this ____ day of __________________, 20__ by, who 

personally known to me or who has produced _________________________ (type of identification) as identification 

and who executed the foregoing instrument. 

 
____________________________________ (SEAL) 
(Signature of Person taking acknowledgements) 
 
____________________________________ 
(Name of Officer taking acknowledgement  
  typed, printed or stamped) 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Platting Requirements 
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DIVISION 6: - PLATTING 
 

104-60 - GENERAL PLATTING REQUIREMENTS  

104-60.1 - Plat Required  

All land which is intended to be subdivided into two or more lots is required to be platted prior to sale of any interest 
in the land.  

104-60.1.1 - General  

Except as provided by the regulations of this division, no infrastructure improvements shall be accepted and 
maintained by the city, nor shall any permit be issued by a representative of the city for the construction of any 
building or other improvement requiring a permit on any subdivision of land unless a plat thereof has been approved 
by the city commission and city manager, and has been recorded in the office of the Clerk of the Circuit Court of 
Pinellas County.  

104-60.1.2 - Exceptions  

The following shall be subject to appropriate requirements relative to required infrastructure improvements but shall 
be exempt from the platting procedures as set forth in this division:  

(A) The combination or recombination of portions of previously platted lots where no new parcels, or 
residual parcels, result in lots of less area, width or depth than as required by the respective zoning district.  

(B) The sale or exchange of parcels of land between owners of adjoining properties for the purpose of small 
adjustments in boundaries; provided that additional lots are not thereby created and that the original lots are 
not reduced below the minimum lot area and dimension requirements of the respective zoning district.  

104-60.2 - Supervisor of Plats; Endorsement of Approval Necessary  

The city manager is designated as supervisor of plats and the written approval of such supervisor of plats shall be 
endorsed on the plats of all new developments, extensions and revisions of existing developments, within the 
corporate limits of the city, before such plats shall be entitled to be recorded in the office of the clerk of the circuit 
court of the county, and before sales of lots or parcels in such developments, extensions or revisions may be made, 
and before any building whatsoever may be constructed or occupied on any lot or parcel of land in all such 
developments, extensions or revisions thereof, except as provided in § 104-60.1.2.  

104-60.3 - Additional Rules and Regulations  

The supervisor of plats is authorized and empowered to make such additional rules and regulations regarding the 
amount, kind, type and specification of public improvements in proposed developments or extensions or revisions 
thereof, and in regard to all other prerequisites to the approval of plats and proposed developments, extensions or 
revisions thereof, as are reasonable and fit and proper from time to time. The supervisor of plats is also authorized to 
promulgate such forms and other documents and to require the execution thereof, as are necessary and proper in the 
execution of the provisions of this chapter and the authority under this division.  

104-60.4 - Approval of City Commission Necessary  

The provisions of section § 104-60.2 are in addition to, and not in lieu of, the power and authority of the city 
commission to regulate development as to the amount, kind, type and specifications of public improvements. 
Approval of the city commission must be duly voted at a public meeting of the city commission before such plats 
shall be entitled to be recorded in the office of the clerk of the circuit court of the county, and before sales of lots or 
parcels in such developments, extensions or revisions thereof, may be made, and before any building whatsoever 
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may be constructed or occupied on any lot or parcel of land in all developments, extensions or revisions, thereof. 
The review and approval of plats is within the discretionary authority of the city commission and is a legislative and 
quasi-judicial action.  

104-60.5 - Improvements; Guarantee of Accomplishment; Duties of Owners and Developers  

Before the plat of any development or any extension or revisions thereof shall be approved by the supervisor of plats 
or the city commission for recording by the Clerk of the Circuit Court of Pinellas County, and prior to the issuance 
of any building permits for vertical construction, the developers of such developments, extensions or revisions 
thereof shall first accomplish, at their expense, the required public and/or private infrastructure improvements in the 
developments, extensions or revisions thereof.  

104-60.6 - Plat  

104-60.6.1 - Submission of Prints to City  

The developer shall submit to the engineering office the required number of prints of a proposed development, 
prepared by a Florida registered surveyor and/or Florida registered engineer, as appropriate, in accordance with the 
provisions of this division.  

104-60.6.2 - Filing Fee  

At the time of submission of a plat of a development, the developer shall pay to the city a filing fee as established by 
resolution of the city commission.  

104-60.6.3 - Completeness Review  

No plat application is complete unless all of the information required in the plat review checklist has been submitted. 
An application is deemed incomplete until all required information is received, including any additional information 
required by staff for review. Current application materials shall be made available in the planning and development 
department.  

104-60.6.4 - Applicability  

A plat is required for any project as defined in § 104-60.1 Plat Required. The plat should be submitted after 
completion of the infrastructure as required in Division 5: Infrastructure.  

104-60.6.5 - Content  

The plat of a development shall be submitted on a scale not less than 100 feet to the inch, to include the items in the 
plat checklist provided by engineering and shall also be in compliance with § 177.091 F.S. and 159.13 of the 
Pinellas County Code of Ordinances.  

104-60.6.6 - Processing the Plat  

When deviation from the requirements of the city ordinances and regulations occur in the plat for a development 
without a written explanation by the developer, the city shall issue a written report to the developer setting forth all 
deviations. The developer shall either incorporate the recommendations contained in the city's report, or specify in 
writing the reasons for not doing so. If no response is received, the plat will not be processed further and 
development review processes will cease.  

104-60.6.7 - Building Permits Before Recording  

The city manager may allow a limited number of building permits for models to be issued for construction prior to 
recording the plat for a development, upon written request by the developer, provided the plat has been approved 
and required street and infrastructure improvements have been installed, inspected and approved at the time of 
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application. Any such construction will be at the sole risk of the developer.  

104-60.6.8 - Construction of Infrastructure Required  

No plat of any development shall be recorded in the public records of the county until the developer has acceptably 
completed all the requirements of this division, including all required infrastructure improvements.  

104-60.6.9 - Resolution of Acceptance  

Upon recommendation of the city engineer, city staff will forward a recommendation to the city manager and shall 
prepare a formal resolution of acceptance of the dedication of rights-of-way, streets and other public infrastructure to 
the public for the city commission's approval.  

104-60.6.10 - Action by the City Commission  

The plat for a development will be presented to the city commission for recommendation. The action(s) of the city 
commission are legislative and quasi-judicial in nature allowing the city commission discretion to ensure public 
health, safety and welfare.  

104-60.6.11 - Final Approval by the City  

Upon completion of the final inspection of a development and with passage of a resolution of acceptance by the city 
commission, the original drawing of the plat of a development shall be signed by the city clerk. The city clerk will 
obtain the signatures of the mayor, the city manager and the city attorney on the plat.  

104-60.6.12 - Recording Plat in County  

After plat approval by the city, the developer shall cause the original copy of the plat to be transmitted to the county 
clerk of the circuit court, where processing and recording shall be accomplished. If a plat shall fail to be recorded 
within one month from the date on which the plat has been transmitted to the county clerk of the circuit court, such 
plat must be resubmitted to the city for reprocessing.  

104-60.6.13 - Reproducible Plats to City  

Within ten days after the recording of a plat of a development, the developer shall deliver to the city four 
reproducible copies of the recorded plat showing the plat book and page number assigned to the plat and the 
verification of the clerk of the circuit court that it has been entered upon the public records of the county.  



COD/ENG-0020 - Plat Review Checklist 
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PLAT CHECKLIST 

 
INSTRUCTIONS/INFORMATION: 
 
Review of this plat is for compliance with items listed on the following checklist only.  Notice of 
compliance of plat does not imply approval of any additional design or development information provided. 
 
Per F.S. 177.061 – The plat must be signed and sealed by a professional surveyor and mapper, who must 
state on the plat that the plat was prepared under his or her direction and supervision and that the plat 
complies with all of the survey requirements of this statute. 
 
FORM CAN BE FOUND ON CITY OF DUNEDIN WEBSITE – www.dunedingov.com 
Click on Public Works – Engineering – Forms 
 
Please check this web site periodically for updates to this form. 
 

 
 

The plat shall be prepared in the manner prescribed by state and county law, and shall provide, on a 
stable base film measuring 22 x 28 inches with a 3 inch border on the left and a 1 inch border on the 
remaining 3 sides, on a scale not less than 100 feet to the inch, the following information: 

 a. Title, including the name of the development and the legal description of the property being 
subdivided, the section, township and range, and the name of the city, county and state. 

 b. Names, addresses and phone numbers of the owner, surveyor and engineer or land planner.  If 
the property involved is owned by a corporation or company, the name and address of its 
president and secretary shall be shown. 

 c. A prominent north arrow and graphic scale. 

 d. The name and location of adjoining subdivisions, including the identification of abutting lots, 
showing plat book and page of public records thereof. 

 e. The location of adjoining unplatted areas, with notation of the names and addresses of the 
owners thereof. 

 f. The boundary lines with accurate distances and bearings. 

 g. The proposed lot and block identification showing lot dimensions. 

 h. Location, width, and names of all streets or other rights-of-way. 

 i. Locations and width of all existing & proposed easements. 

 j. The existing and proposed parks, school sites, or other open areas to be dedicated to the public. 

 k. Dedication of all streets, easements and other public places. 

 l. A tie to the nearest quarter corner, or other recorded and well established corner. 

 m. Sufficient data to determine readily and reproduce accurately on ground the location, bearing 
and length of every street and service drive, lot line, right-of-way, easement boundary line and 

ENGINEERING DIVISION 
P.O.BOX 1348 

DUNEDIN, FLORIDA 34697-1348 
(727) 298-3172 

http://www.dunedingov.com/


 

COD/ENG-0020 - Plat Review Checklist 
(10/29/13) 

block line, whether straight or curved.  This shall include the radii, arcs and chords, and chord 
bearings of all curves. 

 n. All dimensions accurate to the nearest one-hundredth of a foot and angles to the nearest second. 

 o. The accurate location of all monuments and the designation of specific control corners in 
conformance with F.S. Ch. 177. 

 p. Plat covenants or other specifications, when required in conjunction with special developments 
or conditions. 

 q. Title opinion prepared by an attorney at law, licensed in the state, or a certification by an 
abstractor or a title company authorized to do business in the county, showing that the apparent 
record title to the land shown on the plat is in the name of the individual subdividing the land.  
The title opinion or a certification shall additionally reflect all mortgages not satisfied or 
released of record. 

 r. A surveyor’s certificate, properly completed. 

  This certification, as determined by the City Attorney, shall be worded as follows: 

  SURVEYOR’S CERTIFICATE: 

  I certify that this plat was prepared under my responsible direction and supervision; that this plat 
and the survey data hereon comply with all the requirements of chapter 177 F.S.; that this plat meets 
all material in composition required by F.S. 177.091; that this plat is a true and correct 
representation of the lands surveyed and that the survey was made under my responsible direction 
and supervision; and that permanent reference monuments (PRM’s) have been set before the 
recording of this plat and permanent control points (PCP’s) will be set as required by law. 

  (NAME OF FIRM)   Date:     

 

           

    (Name) 

  FLORIDA REGISTERED PROFESSIONAL SURVEYOR AND MAPPER NO.     

 

s. The plat should be reviewed for conformity to Chapter 177 of the Statutes by an independent 
professional surveyor and mapper.  This surveyor shall sign the following form on the front 
sheet of the plat. 

 
  SURVEYOR’S REVIEW FOR CONOFRMITY TO 
  CHAPTER 177, PART 1, FLORIDA STATUTES 
 
  I HEREBY CERTIFY THAT, PURSUANT TO CHAPTER 177.081(1), FLORIDA STATUTES, 

I HAVE REVIEWED THIS PLAT AND FIND THAT IT CONFORMS TO CHAPTER 177, 
PART 1, FLORIDA STATUTES. 

 
                
       PRINTED    SIGNATURE       DATE 
   
  FLORIDA REGISTERED SURVEYOR AND MAPPER NO.    
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t. A form for the endorsement of the city commission. 

  

  Approved by the Commissioners of the City of Dunedin, Pinellas County, Florida, this    
day of      A.D., 20 . 

 

           

     Mayor 

 

u. A form for the endorsement of the city manager, which shall contain a provision that the 
approval of the city manager is conditioned upon the plat being filed in the office of the clerk 
of the circuit court of the county within one month from the date of his approval. 

  

  Approved for the City of Dunedin, Pinellas County, Florida, this    day of 

       , A.D., 20 ; provided that the plat is filed in the office of the Clerk of 
the Circuit Court of Pinellas County, Florida, within one month from the date of his/her approval. 

 

          

    City Manager 

 

v. A form for endorsement of the county clerk. 

 
  Certificate of approval of County Clerk 

  State of Florida 

  County of Pinellas 

 
  I, Ken Burke, Clerk of the Circuit Court of Pinellas County, Florida, hereby certify that this plat has 

been examined and that it complies in form with all the requirements of the Statutes of the State of 
Florida pertaining to maps and plats, and that this plat has been filed for record in plat book ______ 
pages _____, _____,and _____ of the public records of Pinellas County, Florida this ____ day of  
   , 20__. 

 
           
    Ken Burke, Clerk       

    Pinellas County, Florida 

w. A form for final certification of owner(s) with a notarized certification of ownership and 
dedication properly completed and signed.  The certification shall include the signatures of all 
lien holders, thereby consenting to the platting and dedication.  If the owner or lien holder 
consists of a corporation, the signature of the president or other authorized officer, and the 
secretary, shall be required, together with the corporate seal.  If necessary, the consent of the 
lien holders may be provided as a certified document of “consent to plat” that is acceptable to 



 

COD/ENG-0020 - Plat Review Checklist 
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the city and clerk of the circuit court of the county. 

x. Whenever any private roads or streets are included in a development, the following 
notification will appear on the plat: 

 

   All roads, streets and utilities, including stormwater facilities designated as private hereon, are 
specifically set aside for the use by the property owners and in no way constitute a dedication to the 
general public or to the City, it being specifically understood that no obligation is imposed upon the 
City, for maintenance or improvement of such streets and utilities. 
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PINELLAS COUNTY PLATTING REQUIREMENTS 
 

FOR INFORMATIONAL PURPOSES ONLY 
 

(CHECK COUNTY WEBSITE FOR MOST UP-TO-DATE FORMS) 
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A COMPILATION OF THE REQUIREMENTS FOUND IN 

CHAPTER 177 OF THE STATUTES FOR THE STATE OF FLORIDA 
AND SECTION 154 OF THE PINELLAS COUNTY CODE BOOK. 

 
* THE PLAT MUST MATCH THE FAA PLANS 

     1. Letters of no objection from the following: 

     a) U.S. Postal Service (street names) 

     b) 911 Communications (street names)  

     c) Progress Energy (easements) 

     d) Telephone (Verizon) (easements) 

     e) Cable Television (easements) 

     f) Gas, if applicable (easements) 

     g) Water and/or Sanitary Sewer if supplied by a City or Private Utility (easements) 

     2. Three (3) copies of the proposed record plat (a digital copy also, if available) 

     3. (FS 177.041) Every plat or replat of a subdivision submitted to the approving 
agency of the local governing body must be accompanied by: 

     a) Two (2) copies of the boundary survey which meets the standards set forth in 
F.A.C. 61G17-6. (whenever possible enclose copies of all documents shown 
on survey not listed in title letter) 

     b) Two (2) copies of, the title opinion of an attorney at law licensed in Florida, or 
a certification by a title company showing that record title to the land, as 
described and shown on the plat, is in the name of the person, persons, 
corporation, or entity executing the dedication. All mortgages not satisfied or 
released of record nor otherwise terminated by law must be included. The 
plat description must be the same as the title certification description. The 
title letter must have the description of the property as part of the title letter, 
and not attached as an exhibit. (whenever possible enclose copies of all 
documents listed)  

     4. The Plat Review fee and resubmittal fee as listed in the current fee schedule.   

     5. Street sign fee – Quote will be sent with plat review. Check to be made payable to 
Pinellas County Board of County Commissioners and must be submitted with the 
submittal of the revised plat. 

     6. Private Street Sign Guarantee Letter – Signs on private streets to be installed in 
accordance with the M.U.T.C.D. Manual.  

http://www.pinellascounty.org/publicworks/documents.htm
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A COMPILATION OF THE REQUIREMENTS FOUND IN 

CHAPTER 177 OF THE STATUTES FOR THE STATE OF FLORIDA 
AND SECTION 154 OF THE PINELLAS COUNTY CODE BOOK. 

 
* THE PLAT MUST MATCH THE FAA PLANS 

     7. P.R.M., P.C.P., and lot monument Inspection. The Surveyor must notify this office 
one (1) week prior to setting and flagging the P.R.M.s, P.C.P.s and lot monuments. Do not 
set these monuments until construction is at a point where they will not be destroyed. A 
bond for the PCPs and lot monuments is an option.  When the monuments are set let the 
Survey Division know, so the inspection of the monuments can be completed.  Each 
monument should be viewed, marked by a witness, and verified that the plat description 
matches what is set in the field prior to notifying the county to inspect the monuments.  
Monument stampings must meet the F.S. 177 Part 1 requirements.  PRMs will be 
required before the plat can be recorded.   

     8. The original mylar and a Photographic fixed line mylar of the plat, signed and sealed 
(including the Conformity Surveyor’s signature) must be submitted to this office no later 
than six (6) weeks prior to the BCC meeting you are requesting the plat to be placed on. 
All signatures, seals, and stamps must be in permanent black ink and all seals must be 
readable.  Three (3) paper copies are required after the Conformity Surveyor has signed. 

     9. The original Sidewalk Guarantee form signed (use blue ink) and notarized    

     10. Engineer’s Certification on Design (signed and sealed)    

     11. Clerk’s release – A copy of the signed and sealed plat by all parties including the 
Conformity Surveyor, an original title certification letter in the proper format, and the 
recording fee in the amount of the current fee schedule is required a minimum of six (6) 
weeks prior to the date of the BCC agenda that you want the plat placed on. Make check 
payable to the Clerk of the Circuit Court. 

     

12.  (FS 177.101)  The developer must submit proof that they have fee simple title to 
that part of the tract covered by a proposed replat of a previously recorded plat, and it 
must be further shown that the vacation by the governing body of the county will not affect 
the ownership or right of convenient access of persons owning other parts of the 
subdivision.  Upon their application for vacating the affected portion of the previously 
dedicated plat and rights of ways, all items listed in FS 177.101 (4) must be completed: 
“Persons making application for vacations of plats either in whole or in part shall give 
notice of their intention to apply to the governing body of the county to vacate said plat by 
publishing legal notice in a newspaper of general circulation in the county in which the 
tract or parcel of land is located, in not less than two weekly issues of said paper, and 
must attach to the petition for the vacation the proof of such publication, together with 
certificates showing that all state and county taxes have been paid.   … the taxes shall be 
deemed to have been paid if, in addition to any partial payments under S. 194.171, the 
owner of the platted lands sought to be vacated shall post a cash bond, …”. 
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A COMPILATION OF THE REQUIREMENTS FOUND IN 

CHAPTER 177 OF THE STATUTES FOR THE STATE OF FLORIDA 
AND SECTION 154 OF THE PINELLAS COUNTY CODE BOOK. 

 
* THE PLAT MUST MATCH THE FAA PLANS 

     13. (FS 177.091-1, 2, & 4)  The plat must be: 
a) An original drawing made with black permanent drawing ink or varitype process on 

a good grade linen tracing cloth or with a suitable permanent black drawing ink on 
a stable base film, a minimum of 0.003 inches thick, coated upon completion with a 
suitable plastic material to prevent flaking and to assure permanent legibility; or a 
non-adhered scaled print on a stable base film made by photographic processes 
from a film scribing tested for residual hypo testing solution to assure permanency.  
Marginal lines, standard certificates and approval forms must be printed on the plat 
with a permanent black drawing ink. 

 
    b) A photographic mylar copy of the original drawing must be submitted with the 

original drawing together with a paper copy of same. 

 

    c) The overall size of each sheet must be 22” high by 28” wide, and must be drawn or 
printed with a marginal line completely around each sheet and placed so as to 
leave a 3 inch margin on the left side of the plat for binding purposes and a 1 inch 
margin on each of the remaining three sides. 

     d) In all cases, the minimum scale is one inch equals 100 feet and the minimum size 
for lettering is 1/10th of an inch high (Arial 12 or Leroy 120 for AutoCADD). 

 
    14. (FS. 177.051 and 177.091-5) The subdivision name must be shown on each sheet 

with text of the same size and type. The name of the subdivision must be within the 
dedication. The subdivision plat must contain a dedication by the owner(s). 

 

    15. (FS 177.061) The plat certification must bear the signature, registration number and 
seal of the surveyor and mapper, and must state “… this plat was prepared under his or 
her (my) direction and supervision and complies with all of the survey requirements of 
Chapter 177, Part 1 Florida Statutes “. Directly under the certification, the entity address 
and certificate of authorization number is required. 

 

    16. (FS 177.071) Approval of plat by governing bodies. Three columns may be used for 
the front sheet. The description is in the upper left column.  The dedication follows below 
the description, with acknowledgements, mortgage statements, and other information as 
needed. The third column / right column will have the County Commission certificate 
followed by the County Clerk certificate, conformity statement, and the surveyor 
certificate. All streets, alleys, easements, rights-of-way, and public areas shown 
within the plat, unless otherwise stated, must be dedicated to the general public. 
Conservation easements must be dedicated to Pinellas County or other entity 
required by FS 704.06. 
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A COMPILATION OF THE REQUIREMENTS FOUND IN 

CHAPTER 177 OF THE STATUTES FOR THE STATE OF FLORIDA 
AND SECTION 154 OF THE PINELLAS COUNTY CODE BOOK. 

 
* THE PLAT MUST MATCH THE FAA PLANS 

 
    17. (FS 177.091-3) When more than one sheet must be used, an index or key map must 

be included.  Clearly labeled match lines to show where other sheets match or adjoin are 
requested. 

     18. (FS 177.091-4) The scale must be stated and illustrated by a graphic scale on each 
drawing sheet. 

 
    19. (FS 177.091-6) A prominent “north arrow” must be included on each drawing sheet. 

The specific basis of bearing reference line must be stated, and in all cases, the line must 
be referenced from some well-established and monumented line. 

 

    20. (FS 177.091-7) P.R.M.s must be placed at each corner and change of direction on 
the boundary, and not more than 1,400 feet apart. Where such corners are found in an 
inaccessible place, “PRMs must be set on a nearby offset within the boundary of the plat 
and such offset must be so noted on the plat.  Where corners are found to coincide with a 
previously set “P.R.M.,” the description of the monument and license number of the 
responsible surveyor must be shown. P.R.M.s must be set before the plat is recorded, and 
shown by an appropriate symbol or designation 

 
    21. (FS 177.091-8) P.C.P.s must be set at the centerline of the right-of-way, at the 

intersection and terminus of all streets, at each change of directions, and no more than 
1,000 feet apart. P.C.P.s must be shown on the plat by an appropriate symbol or 
designation 

 

    22. (FS 177.091-9) Monuments must be set at all lot corners, points of intersection, and 
changes of direction of lines within the subdivision which do not require a “P.R.M.” or a 
“P.C.P.”. A bond may be substituted for the lot corner monument requirements, and proof 
of the bond must be submitted. The plat must note which corners have been bonded. 
Corners must be shown on the plat by an appropriate symbol or designation. 

 
    23. (FS 177.091-10) The section, township, and range must appear immediately under 

the name of the plat on each sheet. The City name and/or Pinellas County, Florida must 
be stated under the section, township, and range. 

 
    24. (FS 177.091-11) Each plat must show a description of the lands subdivided, and the 

description must be the same in the title certification letter.  The description must be so 
complete that from it, without reference to the plat, the starting point and boundary can be 
determined. 

 
    25. (FS 177.091-14) All information called for in a metes and bounds description, such 

as the point of commencement, course bearing and distances, and the point of beginning, 
must be included. All section lines, quarter section lines, and government lot lines 
occurring within the subdivision must be indicated. 
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A COMPILATION OF THE REQUIREMENTS FOUND IN 

CHAPTER 177 OF THE STATUTES FOR THE STATE OF FLORIDA 
AND SECTION 154 OF THE PINELLAS COUNTY CODE BOOK. 

 
* THE PLAT MUST MATCH THE FAA PLANS 

 
    26. (FS 177.091-15) Location, width, and names of all streets, waterways, or other 

rights-of-way must be shown. Document references from the public records must be 
shown 

 

    27. (FS 177.091-16) Location and width of proposed and existing easements identified 
must be shown on the plat or in the notes, and their intended use must be clearly stated.  
Where easements are not coincident with property lines, they must be labeled with 
bearings and distances and tied to the principal lot, tract, or right-of-way. Documentation 
references from the public records must be shown, if provided to the surveyor. 

 

    28. (FS 177.091-17) All contiguous properties must be identified by subdivision title, plat 
book, and page, or, if unplatted, land must be so designated. All adjacent lot lines must be 
shown with lot or tract labels. Regarding replats, sufficient ties must be shown to 
controlling lines of a previous plat to permit an overlay to be made. The subtitle must state 
the name of the subdivision being replatted and the recording reference. 

 
    29. (FS 177.091-18) All lots must be numbered either by progressive numbers or, if in 

blocks, progressively numbered in each block, and the blocks progressively numbered or 
lettered, except that blocks in numbered additions bearing the same name may be 
numbered consecutively throughout the several additions. 

     30. (FS 177.091-19) Sufficient survey data must be shown to positively describe the 
bounds of all areas shown on the plat. 

 
    31. (FS 177.091-20) Curvilinear lot lines must show the following: arc distances, central 

angles, and radii, together with chord and chord bearing or azimuths. Radial lines must be 
so designated. Direction of nonradial lines must be indicated. Non-tangent curves must be 
so designated. 

     32. (FS 177.091-21) Angles, bearings, or azimuth to show direction of all lines must be 
shown, and all bearings, angles, or azimuth must be shown to the nearest second of arc. 

 
    33. (FS 177.091-25) All areas on the plat must be clearly shown and the purpose 

indicated. All interior excepted parcels as described in the description of the lands being 
subdivided must be clearly indicated and labeled “Not a part of this plat”. Unusable strips 
will not be permitted. 

     34. (FS 177.091-26) Line and curve tables must appear on the sheet to which the 
information applies. 
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A COMPILATION OF THE REQUIREMENTS FOUND IN 

CHAPTER 177 OF THE STATUTES FOR THE STATE OF FLORIDA 
AND SECTION 154 OF THE PINELLAS COUNTY CODE BOOK. 

 
* THE PLAT MUST MATCH THE FAA PLANS 

 

    35. (FS 177.091-27) The plat must include, in a prominent place, the following 
statement: “NOTICE: This plat, as recorded in its graphic form, is the official depiction of 
the subdivided lands described herein and will in no circumstances be supplanted in 
authority by any other graphic or digital form of the plat. There may be additional 
restrictions that are not recorded on this plat that may be found in the public records of 
this county.” 

 

    36. (FS 177.091-28) The plat must include, in a prominent place, the following 
statement: “All public utility easements must provide that such easements shall also be 
easements for the construction, installation, maintenance, and operation of cable 
television services; provided, however, no such construction, installation, maintenance, 
and operation of cable television services shall interfere with the facilities and services of 
an electric, telephone, gas, or other public utility. In the event a cable television company 
damages the facilities of a public utility, it shall be solely responsible for the damages. 
This section shall not apply to those private easements granted to or obtained by a 
particular electric, telephone, gas, or other public utility.” 

     37. (FS 177.091-29) A legend of all symbols and abbreviations must be shown. 

 
    38. The centerlines of all streets must be shown as follows: noncurved lines: distances 

together with either bearings or azimuths; curved lines: arc distances, central angles, and 
radii, together with chord and chord bearing or azimuth. 

     39. Park and recreation parcels as applicable must be so designated. 

     40. Street names must be no longer than 14 characters (including spaces and 
abbreviated suffix) and must conform to the following: 

a) Each street must have one correct name.  Avoid the use of directionals and 
suffixes to change street names at changes in direction. 

b) Avoid the assignment of a primary street name is also used as a suffix (Court 
Street, South Blvd.). 

c) Avoid sound alike names (Beech and Beach, Main and Maine) 
d) Acceptable suffix abbreviations are (Dr, Ave, Ct, Pl, St, Blvd, Pkwy, Cir, Ln, Rd, 

Terr, Way, and Cswy) 

     41. Platting prior to the completion of improvements requires the submittal of the 
following items: 

 
    a) A cost estimate for 110% of the cost to build the infrastructure.  This cost 

estimate must be signed and sealed by a Florida Registered Professional 
Engineer.  



   Indicates that sample forms are attached.  
http://www.pinellascounty.org/publicworks/documents.htm 
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PLATTING CHECK LIST 
http://www.pinellascounty.org/publicworks/documents.htm

 
A COMPILATION OF THE REQUIREMENTS FOUND IN 

CHAPTER 177 OF THE STATUTES FOR THE STATE OF FLORIDA 
AND SECTION 154 OF THE PINELLAS COUNTY CODE BOOK. 

 
* THE PLAT MUST MATCH THE FAA PLANS 

     b) A completion bond or irrevocable letter of credit with the owner/developer as 
Principal, for the amount of the cost estimate.  

     42. Platting after the completion of improvements requires the submittal of the 
following items: 

  
   a) A cost estimate for 110% of the cost to build the infrastructure.  This cost 

estimate must be signed and sealed by a Florida Registered Professional 
Engineer.  

     b) A maintenance bond or irrevocable letter of credit with the owner/developer as 
Principal, for 20% of the cost estimate.  

     c) The Engineer’s Certification on Completion.  

     d) Highway’s letter of final inspection and acceptance of the roads as complete. 

 
    e) Pinellas County Utilities Department acceptance on completion of the water 

and/or sanitary sewer systems; or acceptance by the City or Private Utility 
provider if applicable. 

     f) Subdivider’s Affidavit.  

     g) Inspection and approval of the setting of the PCPs and Lot Monuments by the 
Surveyor responsible for the Conformity Review for the County. 

 
 

  
 43. As of January 1, 1993 all private subdivisions must be constructed prior to the plat 

being recorded unless a Payment & Escrow agreement is approved by the County 
Attorney’s office prior to the plat being accepted for submittal to the BCC.    

 

Submitted by: 

 
Name of signing surveyor  Date  LS/LB number 
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