
 

 

ANNEXATION (LAND USE PLAN/ ZONING) 
Application Guidelines 

- Application must be submitted at least 60 days in advance of initial board hearing, on date specified by department.  
The Local Planning Agency acts on applications on the second Wednesday of each month, and the City Commission 
acts on applications at their regularly schedule meetings the 1st and 3rd Thursday of each month.  City Commission 
hearings will be scheduled by the City Clerk as permitted and are dependent upon additional City 
public hearings. 

- Quasi-Judicial procedures apply (with sufficient notice; interested parties have the right for a fair opportunity to be 
heard; interested parties have the right to an impartial decision-maker; initial burden is placed upon the interested 
parties to ensure that proper record of the proceeding is preserved.) 

- Failure of the owner/applicant/representative to appear and present substantial evidence under oath at all scheduled 
public hearings shall be cause to deny the request due to lack of evidence. 

- There is no fee for an application for Annexation to the City of Dunedin. 

- The owner/applicant/representative may not have any ex-parte contact (outside of the public hearing) with any board 
member or City Commissioner regarding this application. 

- An informational sign will be posted on the property referencing the request and public hearing date.  Signage should 
be maintained as posted and shall only be removed by city staff after the hearing. 

- If any person decides to appeal the decision made by the board, he or she may need to ensure that a verbatim record 
of the proceedings is made, per Florida Statute 286.0105. 

- All data and exhibits submitted with this application become a permanent part of the public records. 

 

PLEASE SUBMIT THE FOLLOWING WITH YOUR SIGNED & NOTARIZED APPLICATION: 

1.  Proof of ownership  Submit a letter showing present title holder of record and initial date of acquisition, no more 
than 60 days old and prepared by a title company or  licensed attorney in the state of Florida.  (Deeds, title insurance 
documents, I & E Reports, tax bills, etc. are not acceptable.) 

2. Property survey Recent (less than a year old) Signed & Sealed Boundary Survey including Legal Descriptions.  

Once your complete application package is received, the Planning & Development Department will prepare a schedule for 
the Local Planning Agency and City Commission meetings and send to you via email.  A Letter of Notice will also be 
prepared for you, a notification you are required to send to property owners within a 500’ radius of your property. 

Instructions for Letter of Notice:  

 A)  Once received from the Planning & Development Department, please sign, copy (for all mailings), and send to 
adjacent property owners via the U. S. Post Office certificate of mailing process.  To acquire a certificate of mail-
ing, take the letters in addressed and stamped envelopes, along with the adjacent property owner list, to any U. 
S. Post Office clerk.  Be sure to print a copy of the labels before attaching to the envelopes; it will be used to take 
to the Post Office, and provide to the City to show proof of mailing.      If the certificate of mailing is not 
received by the Department of Planning & Development at least 14 days prior to scheduled 
hearing date, the case will be postponed.  Failure to provide a complete list of property owners 
will render any approval void. 

 

 B)  To obtain the listing of addresses, go to the Pinellas County Property Appraisers Office website, www.pcpao.org 
and search for your address or parcel number.  Open to view, and click “Radius Search” on the record page (top 
right) and enter a distance from subject parcel of 500’.  The list can be formatted directly from this website for 
labels.      
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Turn in completed application and fee to  

Department of Planning & Development.   

Pay associated impact fees (if applicable). 

Mail out notices to surrounding property owners and return  

certificate of mailing to Department of Planning & Development. 

(14 days prior to first public hearing) 

City Commission holds Public Hearing to discuss 

Annexation ordinance and approve at First Reading. 

LPA (Local Planning Agency) holds Public Hearing to discuss 

Land Use Plan  and Zoning ordinances; and make recommenda-

tion to City Commission. 

City Commission holds Public Hearing to discuss Annexation ordinance and approve at Second Reading; and to discuss 

Land Use Plan  and Zoning ordinances and approve at First Reading.  

City Commission holds Public Hearing to discuss 

Land Use Plan  and Zoning ordinances and approve 

at Second Reading.  

If Land Use Plan designation is identical to 

County’s Land Use Plan category. 

County reviews proposed Land Use Plan designation 

for approval. 

If Land Use Plan designation is different from 

County’s Land Use Plan category. 

Annexation hearings begin HERE 

LUP/Zoning hearings begin HERE 

City Commission holds Public Hearing to discuss 

Land Use Plan  and Zoning ordinances and approve 

at Second Reading.  

ANNEXATION (LAND USE PLAN/ZONING) 

Process Flowchart 

Annexation, Land Use Plan, and/or Zoning ordinances are sent for recording at the County.  


